D&F Template for UAC Ratification

June 2015

Ratification D&F

Use the template outlined below to prepare Determinations and Findings (D&Fs) for Unauthorized Commitment Ratifications.

Tailor all aspects of this template to the individual UAC and ensure that any template areas providing sample language, fill-ins, or instructions [i.e., bold, blue, bracketed, italic type] are deleted prior to submitting a completed D&F to HQMC I&L (Contracts).



When preparing the D&F, use the letterhead stationery for your Contracting Office.
DETERMINATION AND FINDINGS
IN REGARDS TO UNAUTHORIZED COMMITMENT
MADE BY [IDENTIFY MARINE UNIT] WITH [IDENTIFY CONTRACTOR]
Pursuant to the authority of Federal Acquisition Regulation (FAR) 1.602-3, Navy Marine Corps Acquisition Regulation Supplement (NMCARS) 5201.602-3 and the procedures in Marine Corps Acquisition Policy & Procedures (MAPP) 1.602-3, I hereby make the following determination concerning the unauthorized commitment (UAC) described below. 
FINDINGS
1.  [Provide a brief summary of the UAC, including the name, rank, and title of the individual responsible for committing the UAC.  Also include the dates when the product or services were ordered as well as when they were received and accepted by the Government. Include a description of the product or services that were provided to the Government.  Include the company name and the cost of the recommended ratification.]     
2.  [Include a statement similar to the following:  “Supplies/Services have been provided to and accepted by the Government or the Government otherwise has obtained or will obtain a benefit resulting from performance of the unauthorized commitment.”  Make sure to adjust the sentence so that it correctly reflects whether it is a supply or service and/or whether the Government has already obtained or will obtain a benefit.  Provide additional detail on the benefit to the Government, unless obvious]  
3.  [Include the following statements: “The ratifying official has the authority to enter into a contractual commitment.  IAW NMCARS 5201.602-3(S-90)(c), the ratifying official and the contracting officer on the ratified action will not be the same individual.”]
4.  [Include the following statement:  “The resulting contract would otherwise have been proper if made by an appropriate contracting officer or Governmentwide commercial purchase card (GCPC) holder.”]  
5.  [Include a statement that the contracting officer reviewing the unauthorized commitment has determined the price of $ to be fair and reasonable.  Include the basis for that fair and reasonable determination (specify the price analysis techniques used).]
6.  [Include a statement that funds were available at the time the unauthorized commitment was made and that funds are currently available.] 

7.  [The ratification of this unauthorized commitment is in accordance with all other limitations prescribed under agency procedures.]  

[Always insert “Page Break” after the last Finding so that Determination / Signature Page is a Stand-Alone Page]
DETERMINATION

Based on the preceding findings, ratification of the unauthorized commitment is appropriate and in the best interest of the Government.  Payment is recommended.

_________________________________________________
[Typed Name]





Date

Contracting Officer

I have reviewed the documents contained in this ratification and find them legally sufficient.  I concur with the payment recommendation.  This unauthorized commitment does not involve claims subject to resolution under 41 U.S.C. chapter 71, Contract Disputes.

_________________________________________________
[Typed Name]





Date

Field Counsel, [Field Office Name]
[If the CCO is not the ratifying official, the CCO is required to endorse by signing below.  If the CCO is the ratifying official, delete the CCO signature spot and sign only the ratifying official’s signature block.]    

Based on the preceding findings, I hereby concur with the recommendation to ratify the unauthorized commitment and provide my endorsement of the ratification package.

_________________________________________________

[Typed Name]





Date

Chief of Contracting Office 

On the basis of the foregoing, I hereby ratify the unauthorized commitment. 

_________________________________________________
Ratifying Official



Date
[Typed Name]

[Title]

V 1.4 (29 March 2018)


