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PRIVACY ACT STATEMENT
Authority: 10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters Marine Corps; and E.O. 9397 (SSN). SORN NM05000-2  
Purpose:  To validate Commander's understanding of their responsibility to the Marine Corps Records Management program and the enterprise transition to Electronic Records Management (ERM) upon assumption of command.
Routine Uses: A record from a system of records maintained by a DoD Component may be disclosed as a routine use to the General Services Administration for the purpose of record management inspections conducted under authority of 44 U.S.C. 2904 and 2906. A complete list and explanation of the applicable routine uses is published in the authorizing SORN https://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570436/nm05000-2/.
Disclosure: Voluntary however, failure to provide the  requested information may result in Record Management Program non-compliance.
Records Management: This form shall be managed in accordance with Record Schedule 5000-86.
COMMANDER'S RECORD MANAGEMENT ACKNOWLEDGEMENT AGREEMENT
COMMANDER'S RECORDS MANAGEMENT ACKNOWLEDGEMENT AGREEMENT
Within 30 days of assuming command, all Commanders, at the O-5 level and above, will appropriately complete the NAVMC 10030, sign, and upload a copy to their command CROSS page. 
2.  TO:
Marine Corps Records Manager, Headquarters Marine Corps (HQMC), Administration & Resource Management Division (AR Div), Publishing and Logistics Management Branch (ARD), Records, Reports, Directives, and Forms Management Section (ARDB)
a.  I understand that the Marine Corps migration effort from textual (hard-copy) Records Management (RM) to Electronic Records Management (ERM) is a federal mandate. 
b.  I understand that the readiness posture of my command's RM program is ultimately my responsibility.
c.  I understand that RM is not strictly an S-1 or an administrative function, and that each staff section within my organization is required to have their own RM registered in the Command Records Operational Support Site (CROSS). 
d.  I understand that NARA will no longer accept paper records after 31 December 2022, and that it is my responsibility to ensure my command's transition to ERM in accordance with that prescribed timeline. 
e.  I understand that my command is responsible to implement the new `bucket schedules' dispositions for records in place of Standard Subject Identification Codes (SSICs) as published.
f.  I understand that I am responsible to implement NAVMC 11786 into my organization's check out procedures for all departing personnel (uniformed, civilian, and contractor).
g.  I understand that I am required to appoint a Command Designated Records Manager (CDRM) in the rank of E-6 or above (or its civilian equivalent). Note: In the event that manpower does not allow for the appointment at the designated rank, commanders may appoint a CDRM based on capability and responsibility/maturity of the individual to ensure a fully successful transition to ERM.
h.  I understand that a CDRM does not need to be an 0111 or 0102 by MOS background in order to satisfy the E-6 rank requirement.
 4.  I understand and will enforce the above-mentioned requirements to the best of my ability.  I further acknowledge that failure to comply with any of the aforementioned requirements will render my command's RM program non-mission capable for inspection purposes.
3.  Acknowledgments:
i.  I understand that my billet             or                  identified as a Marine Corps Capstone Official. 
j.  If Identified:  I understand that all records (paper and electronic; including email, chat, etc.) created as a Capstone Official are PERMANENT and require preservation.
k.  I understand that my command                  or                     , have paper records that require an exemption, and that all efforts must be made to implement a solution to convert paper records to electronic records before the 2022 NARA mandate ending transfer of paper records.
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