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MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE CAMP LEJEUNE ORDER 1650 . 6 

From: 
To: 

Subj; 

Ref: 

Encl; 

Commanding General 
Distribution List 

ADMINISTRATION OF AWARDS 

(a) SECNAVINST 1650.1H 
(b) MCO 1650.19J 
(c) MCO 12451.2C w/Ch 2 
(d) SECNAV M-5216 . 5 
(e) CMC-MMMA Green Ltr 02-10 of 7 Jun 10 (NOTAL) 
(f) SECNAV M-52l0 . 1 
(9) MCO 7042.6C 

(1) General Award processing Guidance (SOA, Citation, NA~o1C 11533, 
iAPS) 

(2) NMCAM Format Guidelines 
(3) NMCCM Format Guidelines 
(4) MSM Format Guidelines 
(5) Process Flow Chart for Personal Awards 
(6) Nomination for the Secretary of Defense Global 

War on Terrorism Medal (Example) 
(7) MOVSM Format Guidelines and Submission Example 
(8) Criteria/Sample - Let ter of Continuity (LOC) 
(9) Sample Recommendation for CG Certificate of Commendation (COC) 
(10) NAVMC 11533 

Reports Required: I. Incentive Awards Program Annual Report (Report Control 
Symbol DN-1650-01), par. 4c(2). 

II. Unit Inspection Reports (Report Control Symbol 
EXEMPT), par. 4b(4). 

III . Annual Inspection Reports (Report Control Symbol 
EXEMPT), par. 4b(4). 

IV . Commanding General's Evaluation Report (Report Control 
Symbol: MCIEA.ST-t-lCB CAMLEJ-5040.6-01l, par. 4b(4). 

1. Situation. Submission procedures and standardized award criteria must be 
established i n order to enhance morale, esprit de corps , and facilitate 
prompt recognition of except ional and/or heroic service. A structured awards 
program promotes value and integrity and prevents the overly liberal 
dissemination of awards. 

2. Cancellation. MCIEASTO 1650.6C and 80 l650.6H. 

3. Mission. In accordance with references (a) through (g), this Order 
promulgates policy, procedures, and guidance for the administration of awards 
and recognitions within this command. Enclosures (1) through (9) are 
provided in support. 

DISTRIBUTION STATEMENT A; Approved for public release; distribution is 
unlimited. 
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4. Execution 

a. Commander's Intent and Concept of Operations 

(1) Commander's Intent. To publish guidelines and procedures for the 
judicious and timely submission of awards in order to recognize superior and 
professional performance by Mar ines , Sailors, and civilians a ssigned or 
attached to subordinate commands. 

(2) Concept of Operations 

(a) The judicious use of decorations and awards provides an 
incentive for professional performance. The a wa rds program must continue to 
receive command inter est at all echelons, and vigilance must be exercised to 
ensure personnel are continually recognize d fo r notable achievement by 
presentation of suitable awards. Certi fi cates of Commendation (CertCom), 
Meritorious Masts (MM) , and Letters of Appreciation (LOA) also provide a 
means of special acknowledgement of individual performance. 

(b) Awards for members of a Flag or General Officer's immediate 
personal staff. Award recommendations f or immediate staff shall be forwarded 
to the next higher awarding authority in the c hain of command for appropriate 
action. This includes the Deputy Commander, Chief of Staff, Aide-de-Camp, 
Sergeant Major, Command Master Chief, Enlisted Aide, Commander's Driver, and 
the Commander's Secretary. 

(e) Reference (b) provides guidance regarding awarding authority 
and submission requirements for all recommenda t ions senior to the Meritorious 
Service Medal (MSM). 

(d) Enclosures (2) through (4) and (7) provide guidance regarding 
awarding authority and submission requirements for recommendations for the 
MSM, Navy and Marine Corp s Commendation Medal (NMCCM), Navy and Marine Corps 
Achievement Medal (NMCAM), and the Military Outstanding Volunteer Service 
Medal (MOVSM). 

(e) Reference (c) contains the policies and procedures for 
Civilian Incentive Awards. All submissions for the Distinguished Civilian 
Service Award (DCSA), Superior Civilian Service Medal (SCSA), and the 
Meritorious Civilian Service Award (MCSA) will be boarded and submitted via 
the chain of command to the Commandant of the Marine Corps (CMC) (MPC-IO) 
with the exception of the MCSA which can be awarded at the battalion unit 
level . Submissions will follow standard naval format guidelines and be 
accompanied by a resume/biography, Summary of Action (SOA), and proposed 
citation. For the Secretary of Defense, Global War on Terrorism submissions 
follow the guidelines detailed in enclosure (6). 

b. Subordinate Element Missions 

{ll Subordinate Commanders and Department Heads shall be guided by 
the policies contained in the references and shall ensure that 
recommendations forwarded to the Adjutant are in strict compliance with the 
references, and specific guidance and formats contained herein. 

(2) All originators and Awards Board members will be registered in 
the Improved Awards Processing System (iAPS). Enclosure (1) pro vides 
guidance on setting up an iAPS account. 
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(3) Commanders shall establish procedures to ensure that Good Conduct 
Medal award certificates are completed and presented to the Mar ine at the 
time of entitlement per reference (a). 

(4) The Commander's awards program is an inspectable functional area 
during the Commanding General's Ins pection and accordingly, strict compliance 
with the Headquarters Marine Corps (HQMC) Automated Inspection 
Reporting System checklis t (Tab 071) is di rected . 

c. Coordinating Instructions 

(1) Level of Awards and Authority. In general, the Secretary of the 
Navy (SecNav) retains awarding authority for all awards under his purview. 
However, he has delegated authority t o approve the Legion of Merit (LOM) and 
below in certain situations. 

(a) See paragraph 4a(2) (c) regarding LOM and above; 

(b) See paragraph 4a(2) (d) regarding the MSM, NMCCM, NMCAM, and 
the MOVSM. 

(c) Certificate of Commendation (CertCom). Approval authority 
level is the same as for NMCAM. CertComs are deemed appropriate for awarding 
to junior enlisted Marines and sailors, E-6 and below, whose performance is 
exceptional and clearly above that expected of a Marine or Sailor of their 
grade and experience. In accordance with reference (b), CertComs may be 
issued to civilians who are serving with the Marine Corps. CertComs may be 
presented to other civilians as deemed appropriate to recognize those who 
have made significant contributions to the Marine Corps. 

1. CertComs will be submit ted under cover l et ter to the 
approval authority (a commander wi th NMCAM approval authority) in landscape 
format using no more than 10 lines of Courier New 10 font in all capital 
letters. An SOA or NAVMC 11533 is not required. 

2. Requests for Commanding General's (CG) CertCom will be 
forwarded via the chain of command to the Adjutant as a Microsoft Word 
document via e-mail . The proposed citation will be double spaced, placed in 
landscape format on the page, and no more than 11 lines in length. Enclosure 
(9) is provided in support. 

3. In those cases in which a CMC CertCom is warranted, a 
recommendat ion shall be submitted via the chain of command to CMC MMMA, on 
the NAVMC 11533, with an SOA and proposed c itation. 

4. Do not forward a copy of the approved CertCom to CMC 
Manpower Management Military Awards (MMMA). The command issuing the CertCom 
shall forward a copy to CMC Manpower Management Support Branch (MMSB) for 
inclusion into the Marine's Official rhlitary Personnel File (OMPF) and shall 
be reported via unit diary for inclusion in the Marine Corps Total Force 
System (rJlCTFS). A CertCom i s considered commendatory material for fitness 
report purposes. 

(d) Meritorious rJlast (MM). Approval authority level is the same 
as for NMCAM. MM will be recommended whenever the performance o f an enlisted 
Marin e or Sailor, E- 5 and below, is considered noteworthy or commendable 
beyond the usual requirements of duty, or the Marine or sailor demonst r ates 
exceptional industry, judgment, or ini t iative . 
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1. The MM recommendation will be submitted under cover 
letter to the approval authority (commander with NMCAM approval authori t y) in 
portrait format using no more than 12 lines of Courier Ne w 12 font and 
natural capitalization. An SOA or NAVMC 11533 is not required. 

2. Do not forward a copy of approved Meritorious Masts to 
CMC MMMA. A copy, however, shall be forwarded by command issuing the 
meritorious mast to CMC MMSB for inclusion into the Marine 's OMPF and shall 
be reported via unit diary for inclusion in the MCTFS. A MM is considered 
commendatory material for fitness report purposes. 

(e) Letter of Appreciation (LOA). Any officer or civilian 
equivalent senior to the person being recommended may submit an LOA. LOAs 
are appropriate for any rank and should be addressed to the officer or 
enlisted member and forwarded through their chain of command. Additionally, 
LOA's are appropriate for any service member or civilian affiliated within 
the Navy or Marine Corps whose performance is exceptionally noteworthy while 
serving in an additional duty or billet such as the Combined Federal Campaign 
or the Tax Center. 

1. The LOA will follow standard naval letter format as 
outlined in reference (d). 

2. Do not forward copies of LOAs to CMC MMf1A or to CMC MMSB. 
A copy will not be entered into the Marine's OMPF however, shall be reported 
via unit diary for inclusion in the MCTFS. A LOA is considered commendatory 
material for fitness report purposes. 

(f) Civilian Awards. Per reference (c), it is essential that 
Marine Corps commanders, managers, and supervisors recognize superior 
performance of duties and faithful service by their civilian employees. 
Commanders shall ensure that recognition of worthy accomplishments occurs 
throughout the life of their civilian employees' Federal service career. 

1. There are two categories of honorary awards for civilian 
employees: achievement and service awards. 

a. Achievement awards such as the SCSA, MSCA, Equal 
Opportunity Award, Certification of Commendation, and Group Awards are 
granted in recognition of superior performance of duties. 

b. Service Awards are granted automatically 
upon attainment of specified lengths of employment, specified types of 
service , accrual of sick leave, and retirement. 

2. There are two additional types of service medals for 
specified support of Overseas Contingency Operations, prolonged peacekeeping, 
or humanitarian efforts. 

a. Armed Forces Civilian Service Medal (AFCSM); and 

b. Secretary of Defense Global War on Terrorism Service 
Medal (SECDEF GWOTSf'l) . 

3. Enclosure (6) is provided i n support of submission 
guidelines for the SECDEF GWOTSM. 
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(2) Submission Requirements. All Personal Award Recommendations to 
include the MOVSM will be submitted utilizing the HQMC iAPS located at 
www.manpower.usmc.mil/iaps. Award recommendations may be originated by any 
commissioned officer or by civilian supervisors GS-9 and above, senior to the 
individual being recommended, having knowledge of any act, achievement, or 
service which may warrant such awards. The recommendation must be forwarded 
to the commanding officer via the chain of command for endorsement. 
Originators will forward the completed recommendation to the respective unit 
awards administrator for review, processing, and disposition (i . e . board, 
endorsement, and approval as applicable). When completing the NAVMC 11533 
"Personal Award Recommendation,u information for block 19 will auto-populate 
from the MCTFS. All other information on the form must be accurate and 
completely filled out. Provide the exact date of presentation/ceremony 
{Estimated Date of Detachment (EOD) as this is used as the processing 
suspense target date. A completed award submission consists of a fully 
filled out and signed (to include all applicable endorsements) NAVMC 11533, 
citation, and summary of action. If more than one individual is recommended 
for the same action, a separate recommendation will be submitted for each 
individual involved. Block 21 of the NAVMC 11533 will be completed 
accordingly. 

(3) Occasions for Submitting Award Recommendations. 
delineates the criteria for individual awards. Some general 
follow: 

Reference (a ) 
guidelines to 

(a) Specific Achievement. The act or service of a specific 
achievement must be of an unusual and clearly superlative nature generally 
consisting of a single action on a specific date, or a short period of 
extraordinary service (three months or less). 

(b) Sustained Service. Superlative performance of duty should be 
recognized upon the individual's reassignment to a new command. 

(c) Retirement/Separation. Awards may be submitted in 
recognition of superlative performance of duty upon the individual's 
separation from service, retirement, or transfer to the Marine Corps Reserve. 
This recogni t ion should not be routine or automatic . The ending date for 
these types of awards will be the actual last day in the command, not the 
service members retirement date. 

(d) Letter of Continuity (LOC). A LOC may be used to document 
superlative performance by an individual, as detailed in this Order, if 
his/her commanding officer/officer-in-charge is reassigned. The recommending 
officer will retain a copy and the original letter will be provided to the 
individual. This will ensure future award recommendations reflect the 
superior performance rendered by the individual throughout his/her tour. 
Enclosure (8) is provided as an example. 

(4) Submission Timelines. Timely submission and awarding of 
deserving personnel is paramount, and a tangible leadership action. The goal 
is to ensure an appropriate ceremony be afforded all personal award 
recipients prior to departure from commands. Accordingly, recommendatio ns 
must be internally facilitated using the EDD as a target date for when the 
approved award is required, and when applicable forwarded to reach the 
Adjutant (unit awards administrator) in accordance with the following 
timeline : 
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DAYS 
210 
180 (COMMCICOM) 
150 (CMC MMMA) 
120 (: 

LOM or CMC "'".,,..x, 180 
150 (COMMCICOM) 
12 0 (CMC MMMA) 

LOM ( Only) CMC 180 
150 (COMMCICOM) 
120 (CMC MMMA) 

~CM'~ 
CG 45 

~~~ 
45 

•• 'n,' and all c. 45 

*NOTE 1: Recommendations for the NMCCM from subordinate commands shall 
include a statement that all allotted NMCCM's for that calendar year within 
that command have already been awarded. Commanders shall establish suspense 
dates at their level, and for subordinate comma nds , to ensure time lines 
listed above are ·met. 

(5) Late Award Submissions. Awards submitted outside of the 
aforementioned timelines will be considered late awards. Justification for 
the lateness of the award will be explained by the Commander in the iAPS 
comments section when forwarding for disposition. This wil l answer probable 
questions from the approval authority or boa rd membe rs and expedite 
processing of the recommendation. Failure to address late submissions will 
result i n return of the award without action , pending resolution. 

(6) Awards Board 

(a) The Awards Board will consist of an Officers Board and 
Enlisted Board, compiled and maint ained by the Adjutant. The officer Board 
will be solicited from available department heads senior t o (o r e quivalent) 
to the Marine/Sailor being recognize d, and the Enlisted Board will be 
compiled the same as the Officer Board, but will include the Sergeant Major 
(sgtMaj) and a Master Gunnery Sergeant as voting members. A minimum of four 
board members will compile a board and once a majority has voted the board 
will be closed . The Chief of Staff serves as the Senior Member of both 
Awards Board . 

(b) The Awards Board will be given three to five working days to 
review, comment, and concur/non-concur on all recommendations for the NMCAM 
and higher (to include the MOVSM) prior to the recommendation being forwarded 
to the CG (with exception of those awards earned via applicable programs 
within the command, e.g. Air Traffic Control Program , Sailor/Marine of the 
Year, etc.). However, the recommended award must be forwarded and dec i d ed 
upon by the applicable approval authority. 

(7) Guidelines for Submission of Reclama. The f o l lowing guidelines 
are applicable: 

(a) If an award is downgraded by the approval author ity, the 
award recommendation may be re-submitted by the originating command within 90 
days of the decision. 
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(b) The originat ing command must provide any new information in 
letter format through the same chain of command t h e original award 
recommendation followed. Do not complete a new NAVMC 11533. The new 
information will be presented to the approval authority. Upon receipt, the 
approval authority has the option to modify his original decision, approving 
a higher or lower l evel of award. If the reclama is successful, a ll 
information wi l l be forwarded to CMC MMMA so that the electronic award and 
the member's OMPF can be modified. The member is responsible for ensuring 
the correct level of a ward is modified in MCTFS via unit diary entry. If the 
approval authority ele cts not to alter t h e l evel of award, the reclama and 
any other supporting documentation will be sent to the next level Commander 
in the chain of command for review. A written decision, in letter format, 
will be sent back via the chain of command to the originating unit. 

(c) Only command representat i ves are authorized to submit a 
reclama. 

(8) Awards to Other Service Personnel. Re commendations for naval 
decorations to Army, Air Force, and Coast Guard personnel will be submitted 
to the SECNAV, Chief of Naval operations (CNO) , or CMC, as appropriate, via 
the chain of command, per reference (al . The service member must be 
permanently ass i gned to a Navy or Marine Corps unit. Personnel in a 
Temporary Additional Duty (TAD) status can only receive a recommendation 
forwarded to their parent service for action. 

(9) Miscellaneous Awards and Special Programs. Awards not covered in 
reference fa), and not issued by other service or fo r eign countries are 
termed ~miscellaneous awards or special programs solicitations." These 
awards/re cognitions are sponsored both by military and civilian agencies . An 
example of t hese types of awards/recognitions are the Navy League Awards and 
Consolidated Outreach Awards Program. These awards/recognitions are 
announced via separate corresponde nce, to include message traffic and formal 
letters. The Adjutant will track these awards and act as the point of 
contact for information regarding submissions. Failure t o meet e stablished 
s uspe n s e d a t es will result in your submiss ions being returned without action . 

(10) Records Disposition processing 

(a) Unit Award. All unit award submissions shall be processed 
in accordance with reference (a) and (f) . Because this type of recognition 
will include civilian and military personnel , the processing will be slightly 
different than the Personal Award process. Upon official endorsement and 
presentation by the respective commander, a completed copy (with personnel 
listing) will be forwarded to the Installation Personnel Administration 
Center (IPAC) for military personnel, and the respec t ive Civilian Human 
Resources Office (CHRO) for civilian personnel. Recommendations will be 
initiated at least one echelon higher t han the unit recommended, and will be 
in recognition of ~surgen efforts, and in standard naval letter format. The 
period covered will normally cover no more than 18 months. This award is not 
formally authorized for wear until the respective Commander has been formally 
awarded and administrative processing affected (i.e. endorsed copies provided 
to applicable IPAC or CHRO for personnel reporting) . 
Recommendations will include: 

1. List of attached or direct-support units (unit name and 
Reporting Unit Code (RUC); 
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2. Estimate the total number of personnel (by service) 
eligible; 

3. By-name listing of civilian pers onnel, including first 
name, last name, middle initial, last 4 o f social security number, billet 
title, grade, department/section, and Unit Identification Code (UIC); and 

4 . A sta temen t as to whether any existing or pending awards 
fall within the same time - frame. 

(b) Personal Awards. Upon CG disposition on the NAVMC 11533, the 
Adjutant will submit the completed award to CMC MMMA via iAPS where it will 
receive a unit diary action on or after the estimated departure 
date/retirement date, as applicable; this action will update MCTFS. 
Additionally, the Adjutant will formally endorse the award (with applicable 
decoration set or device) to the personnel being recognized via the chain of 
command for presentation at an appropriate ceremony, a s well as provide a 
copy to CMC MMSB-20 for update o f the Ot'lPF. NOTE: For a Letter of 
Appreciation, Meritorious Mast, and Certificate of Commendation, a c opy will 
be forwarded for appropriate action to the individual's servicing IPAC a nd 
CMC MMS for OMPF update. For civilian recognitions, a c opy wil l be forwarded 
to the respective CHRO. 

(c) Official Files Retention . Reference (fl contains the 
retention instructions f or award files. Be advised there are two 
requirements, one regarding the retention of awards processed electronically 
(i.e., iAPS) and another for maintenance of files bearing the signature of 
the commander (e.g., actual certificate and endorsement signed by the 
commander) . 

(11) Command Coins. Per reference (g), the presentation of command 
coins to recognize individuals exhibiting outstanding performance has been a 
long-standing tradition in the Marine Corps. The recipient often displays 
these coins with great pride and wi l l enthusiastically share the event that 
led to the presentation wi th fe llow Marines, Sai lor s, family members, and co­
workers. The following is applicable to all subordinate commanders: 

(a) Special Programs. Individuals assigned to this command can 
be recognized in the following categories and may be presented with a command 
coin by the CG, SgtMaj, or a designated representative: 

1. Marine of the Year/Quarter; 

2. Noncommissioned Officer of the Year/Quarter; 

3. Sailor of the Year/Quarter; and 

4. Civilian of the Year/Quarter. 

(b) Subordinate Commanders. Establish an awards program that 
recognizes individual achievements that warrant the pre senting of coins a s an 
award. 

l. 
purchasing coins. 
t'lCIEAST-t.'JCB CANLEJ 

Written approval 
Requests shall be 
(Attn: Adjutant) 

must be granted by the CG before 
submitted via the chain of c ommand 

B 

to CG 



MCIEAST- MCB CAMLEJO 1650.6 

JUL 30 2012 
2. Maintain a log that tracks the date and reason a coin was 

i s sued. 

5. Administration and Logistics. The administration o f awards is under the 
cognizance of the Adjutant. 

a. Procurement Procedures. Commanders awarding the NMCCM and NMCAM must 
p rocure, sign, and deliver award certificates and medals for each award 
approved. Required supplies may be obtained by f unded mi l itary standa r d 
requisitioning and issue procedures (MILSTRIP) requisitions. 

b. Presentation of Awards 

(1) Prese ntation of awards wil l be made as soon a s practical at an 
appropriate ceremony wi t h pUblicity pursuant to the recipient's desires. If 
the recipient does not des ire a ceremony, the award may be delivered 
informally. The ceremony, whether formal o r informal, should be fi tting to 
the occas i on . 

(2) Awards received after the transfer of an individual will be 
forwarded to the Marine's next command for presenta t ion or, in the c a se of 
separation/retirement, to the address listed on the NAVMC 11533. 

6. Command and Signal 

a . Command. This Order is applicabl e to MCIEAST-MCB CAMLEJ and all 
subordinate commands. 

b. Signal. This Order is effect ive the date sign e d. 

DISTRIBUTION: A 

C);z;P4 
D. L. THACKER, JR. 
Deputy Commander 
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General Award Processing Guidance 
(SOA, Citation, NAVMC 11533, iAPS) 

JUL 3 0 2012 

1. Start Early. Ensure awards are prepared and submitted in a timely manner 
in order to meet the Commander's Inten t of ensuring the deserving personnel 
receive recognition prior to departing this Command. 

2. Summary of Action 

a. Every award recommendation is evaluated on the merits of 
the Summary of Action (SOA); consequently, a SOA is required i n all cases (to 
include the MOVSM). It is imperative that personal award recommenda t ions 
(NAVMC 11533) be adequately justified in the SOA section of the form prior to 
submission. An objective SOA, giving specific examples of the performance 
and manner of accomplishing it, together with the results and benefits 
derived there f r om, s hould be presented. Be concise, accurate, and use 
standard English. 

b. It is important to note that this portion of the recommendation is 
the most important part, and proper j u stification based on accomplishments, 
achievements, level of responsibility, and billet held, regardless of rank, 
will ensure dese rving Marines and Sailors are properly recognized via the 
recommended award for which being nominated . Awards of higher precedence 
(LOM and MSM) r equire more attention and warrant a more standard style 
covering a wider spectrum of the recommended individual's performance. 

c . Do not use any of the below statements or variations of in the SOA. 
They detract from the justification of t he award and degrade the SOA: 

(1) "Warrants no l ess than a . 

(2) "Highly recommended for a . 

(3) "Deserving of a . 

(4) "Qualifies for a . 

(5) Generalities , excessive superlatives, and mere job descriptions 
are to be avoided. In the case of senior personnel holding sup e rvi sory 
billets (example: Master Sergeants/Lieutenant Colonels and above), the 
quality of the individual's impact upon the unit is key in ensuring the award 
is approved and/or not downgraded. Further, topics to discuss in the SOA 
include the following: quantifiable results of the individual's efforts; 
significant and positive impact upon unit; improvements of established 
procedures; creation of needed, but nonexistent procedures; noteworthy 
personal achievements; significant displays of personal initiative, 
dedication to duty, and/or selfless service. 

d . Acronyms. 
parenthesis; then 

Spell out the word first and place the 
you can use the acronym throughout (e.g. 

acronym in 
Sergeant (sgt) 

(1) Names of EXERCISES will be spelled out using natural 
capitalization. Example: Exe r cise Cobra Gold, Ulchi Focus Lena 01 , Yama 
Sukura 41. 

Enclosure (1) 
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(2) Names of 
for MSMs and above. 
SHIELD / STORM . 

OPERATIONS will be spe lled out using all capitalization 
Example; Opera tio n BNDURING FRBEDOM, DBSBRT 

e. 
length, 

Format. See specif i c award submission guidelines regarding style, 
type , and font requirements. 

f. Retirement Awards. The SOA wi l l i ndicate how many years the 
individual wi l l have served at his/her retirement date, and will reflect 
whether or not the individual served in combat; if they d id serve in combat, 
dates and l ocations will be included. 

3. Citation 

a. Recipients of awards are entitled to well-prepared citations. 
Al though a citation is laudatory and formalized, it must be factual, reflect 
accomplishments mentioned in the SOA, contain no classified informat i on, and 
be adaptable for publication by news media . The text should encapsulate the 
individual ' s significant noteworthy accomplishments. Acr onyms and 
abbreviations will not be used in the proposed citation. 

b. 
length, 

Format. 
type and 

See specific award 
font requirements. 

submission guidelines regarding style, 
In add ition , the following is pertinent: 

(1) Rank will be spelled out. 
wi ll be used throughout the citation . 
Clas s Smi th vice Petty Officer Smi th. 

For Navy 
Exampl e: 

personnel, rate, not rank, 
Hos pita l Corpsman Sec ond 

(2) Money. 
1 . 5 mi l lion dol lars 

Dolla r amounts s t a t ed in 
or 650 tho u s and dol lars. 

the citation will be as follows: 

(3) Year. When referring to the year i n the cita tions, 
the four digits will be used, exampl e January 200 3. Abbreviate the year when 
used thereafter , e x amp l e: '00 f or 2000 , '02 for 2002 . 

4. Preparing the NAVMC 1 1553 ~Personal Award Recommendation" 

a. Ensure all required information is ente r ed correctly in the 
appropriate blocks of NAVMC 11533. Pay particular attention to e nsure the 
Expiration of Active Duty, Estimated Detachment Date, Number of Award of 
Recommended Medal a nd Previous Personal Decorations and Period Recogni z ed are 
accurately detailed therein. The following detailed guidance is provided in 
support of this requirement: 

EXAMPLE: Commandi ng Offi cer, Ma r ine Cor ps Air Station New Riv er 
PSC Box 21 001 
Jacksonvil le. NC 2854 5 -10 01 

0000. 

2 Enclosure (1) 
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(1) DESIG is for naval of ficer designators, such a s 16)0, 1100, etcM. 

(2) NEC is Navy Enlisted Classification Code . The primary NEC should be used. 
If the person has no code, enter 0000 (four ~erosJ. 

() MOS: Is t h e USMC Military Occupational Specialty. 

eyp. person's name 
a comma ( , , the n type 
SR., II, III. etcM') 

LBJUBNE, JOHN A 

first name, middle initial, and any suffixes 
(Le., JR. 

EXAMPLE, 

on 
designation, if any. 

NA, 

ect_1 

arrow 

per sonnel, e nter the appropriate warfare 

appropriate 

NOTE , Rega rdleas of final dispoaition, this should never change. 

"YES" 

, PO:!. 

enter MNO. " NOTE : This is normally 

- Sel f Explanatory 
Heroic Posthumous - Self Explanatory 
Meritorious - See note . 

NOTE: Check the appropriate b lock. For most awards, the basis wi ll be 
"Meritorious," 

• 
0< number. 

with month, d a te, year (i . e., 11/10/1775). 
This date should be the same date in the SOA and the citation. 

NOTE, 

in the 

H. 
date 

w •• 
enter OQONUS for al l other locations. 

person's Duey 
forma t (i.e . If the award is for a 

regular of f icer, type !NOEF i nstead o f a date . 

NOTE: 

(1) For transfers, type in the authorized short title of the new duty station 
to include ci ty , state, and ~ip code. 

3 Enclosure (1) 
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12) Fo< terminal leave, 'yp' in 'h. individual's home of record address if 
forwarding address i. unavailable. 

n. UN" AT TIME OF ACTION/SERVICE: 

EXAMPLE: , CO. ItOSPT SN. MCIEAST- MCB CAMLEJ 

1S. O\TIT ASSIGNMENT: 

EXAMPLE: Company Commander (e.g. Co Cmdr. '01 

NOTE: " recommending a wa rd for more than ono billet. abbreviate, and denote both 
(all) . 

". PREVIOUS PERSONAL DECORATIONS AND PERIOD RECOGNIZED: Enter 'h. abbreviated 
personal award followed by an eight digit year-month-day action period (i. e., NA 
19990101) . This i, only fo , the NMCAI~ and above to include DoD level awards. 

NOTE: " sure to validate that this i. the ending date of the award received vice 
the da t e i' wos reco rde d in Mc.-I"FS, that way you can n • • '0 decipher whethel' or no' 
duplicate awards a ," applicable during scr eening. 

" . PERSONAL AWARDS RECOMMENDED - NOT YET APPROVED : De fau lt i, ~None. ~ " otherwise. list o ther a wards awaiting approval . 

". <m". PERSOUNEL BEING RECOMMENDED FO' SAM' Ac.-I"ION: Defaul t i . "None . ~ " other persons are being recognize d fo' ,h. s ame a ction. list the m by Rank. Name. 
and SSN . 
n. , CERTIFY THAT THE FAc.-I"S CONTAINED 'N .,.,,, Sut~MAR.Y OF ACTION ARE 

Known to me - See note 
Matter of record - u!)ually associa ted with HerOic 

NOTE : Check the appropriat e block. For most awards. ,h. basis will be ~Known '0 
m •. . 

b. Ensure all text is capitalized throughout. 

c. Retirement and Separating . Block 15 of the NAVMC 11533 will 
r e flect the best estimated detachment date (date the award should be 
presented to the individual). 

5. Registering in the Improved Awards Processing System (iAPS) 

a. First , establish a Headquarters, U.S. Marine Corps (M&RA) Account as 
follows: 

ACTION NOTES 
PROCESS 
STEP 1 Create an M&RA portal account at If you already have one, 

https://www.manpower.usmc.mil to S t ep 4. 
STEP 2 Once you have successfully registered Approval time will vary, 

for your M&RA account, you will be normally within 24 hours 
notified via e-mail or on the screen. 

STEP 3 Test your login. If successful proceed to 
4. 

b . Secondly, establish an iAPS account : 

PROCESS ACTION NOTES 

4 Enclosure (1) 
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STEP 4 To create an iAPS account use 
https:l/www.manpower.usmc.mil/iaps 

STEP 5 You will see the "Welcome to iAPS H page. Follow the steps given. 
STEP 6 Enter the title for the current billet e.g. Protocol Officer, Admin 

that you hold. Chief, etc. 

STEP 7 Click on the "Change UnitH button to 
search and select your current unit. 
Below are the search options available. 
The information for MCIEAST is provided. 
Fill in at least one: 

(I) ure M200010 
(2) Mee 097 
(3) RUe 31001 
(4) UNIT N>.ME MCIEAST-MCB CAMLEJ 

Then click on the "Select" button at the 
bottom. 

STEP 8 Both the "Title Block" (with current 
title) and the "Unit Identifier" (your 
Unit R/U) s h ould be filled in. If so, 
click on the "SubmitH button. 

STEP 9 You should see the ~ My Details/Request 
New Permiss ions" tab at the page. Check 
your contact email address and phone 
number. If this information is 
incorrect please click on the update 
link to modify that information. (Note: 
when you change information it may take 
up to 30 minutes to reflect in iAPS) . 

STEP 10 Now you will select your permissions. 
Note that all officers are automati cal l y 
Originators. Select from the following 
permissions if they pertain to you: 

Endorser 
Originator (Civilians must be GS-O~ 

or above) 
Reviewer 
Trusted Assistant (only for 

Commanding General) 
Board Member (will be assigned by 

the Unit Awards Administrator) 
STEP 11 Fill in the justification using a brief 

description of your billet and reason 
for requesting access. 

STEP 12 Click "Request Permissions" button. 
Allow 24 hours for your request to be 
processed. For questions, contact your 
Unit Awards Administrator. 

The website found in Step 1 above contains links for accessing information 
pertinent to iAPS such as: How to Modify Your Profile; Award Messages and 
References; Tutorials; Completing the NAVMC 11533; Frequently Asked Question s; and 
much more. 

5 Enclosure {ll 
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NMCAM Format Guidelines 

1 . Awarding Authority. In general, the SecNav retains awarding authority 
for all awards under his purview. However, h e has delegated authority to 
approve the LOM and below in certain situations. Specifically, 
battalion/squadron level commanders and above may award the NMCAM. 

2. Quota Based. Unlimited. 

3. Eligibility Requirements 

a. General. At a minimum and per applicable instruction, the CG will 
award the NMCAM to the Marine of the Year, Noncommissioned Officer of the 
Year, Sailor of the Year, Air Traf f ic Controller of the Year, and the Air 
Traffic Controller Technician of the Year. The NMCAM must include a SOA. 

b. Spec~fic. As general guidance , the NMCAM is reserved for 
Noncommissioned Officers (NCO), Staff Noncommissioned Officers (SNCO), and 
company grade officers when the impact of their achievements is tangible. 
However, this shall not be i nterpreted to preclude the award of the NMCAM to 
any individual whose service meets the requirements . If there is any doubt 
as to the degree of service involved, t h e Certificate of Commendation 
(CertCom) is the more appropriate form of recognition. 

4. Administrative Guidelines 

a. Format. Bullet or paragraph. 

b. Type/Font. Courier New/9. 

c. Citation Length. 9 lines (justified). 

d. SOA Length . No more than 2 pages. 

5. Citation Opening Sentence. ~PROFESSIONAL ACHIEVEMENT WHILE SERVING AS 
(BILLET, UNIT) FROM (MONTH YEAR) TO (MONTH YEAR) ." 

6. "*HIS/HER SUPERIOR PERFORMANCE OF DUTY DURING 
CAREER ACCOMPLISHING BROAD AND 

CREDIT UPON HIM/HER AND 
WERE IN KEEPING WITH THE HIGHEST TRADITIONS OF THE MARINE CORPS AND THE 
UNITED STATES NAVAL SERVICE. p 

*Re tirernent Sente n ce Only 

7. Subsequent Awards will read as follow: 

NAVY AND MARINE CORPS ACHIEVEMENT MEDAL 
(GOLD STAR IN LIEU OF THIRD AWARD) 

Enclosure (2) 
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NMCCM Format Guidelines 

1. Awarding Authority. In general, the SecNav retains awarding authority 
for all awards under his purview. However, he has delegated authority to 
approve the LOM and below in certain situations. Specificall y, commanders in 
the grade of 0-6 listed on the colone l command slate, including those 
frocked, may award the NMCCM. 

2. Quota Based. Yes (1 per 50 Marines and Sailors listed in the Table of 
Organization per calenda r year). A bulletin in the 1650 serie s will be 
published by the Adjutant annually establishing quotas for subordinate 
Commands. 

3. Eligibility Requirements 

a. General. Not applicable. 

b. Specific. As general guidance, the NMCCM is reserved for senior 
SNCOs, GySgt and above when the impact of their a chievements is tang ible. 
However, this shall not be interpreted to preclude the award of the NMCCM to 
any individual whose service meets the requirement s. If there is any doubt 
as to the degree of service involved, the NMCAM is the more appropria te 
award. 

4. Administrative Guideline s 

a. Format. Bullet or paragraph. 

b. Type/Font. SOA. Courier New/9 and Citation = New/12. 

c. Citation Length . Minimum 9 lines (justified) and maximum of 10. 

d . SOA Length. No more than 2 pages. 

5. Citation opening Sentence. 
SERVING AS (BILLET, UNIT) FROM 

"MERITORIOUS ACHIEVEMENT (SERVICE) 
(MONTH YEAR) TO (MONTH YEAR)." 

WHILE 

CREDIT UPON HIM/HER 
WERE I N KEEPING WITH THE HIGHEST TRADITIONS OF THE MARINE CORPS AND TH E 
UNITED STATES NAVAL SERVICE . " 

*Retirement Only 

7. Subsequent Awards will read as follow: 

NAVY AND MARINE CORPS COMMENDATION MEDAL 
(GOLD STAR IN LIEU OF THIRD AWARD) 

Enclosure (3) 
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I"ISM Format Guidelines 

1. Awarding Authority. In general, the SecNav retains awarding authority 
for all awards unde r his purview. However, he has delegated authority to 
approve the LOM and below in cert ain situations. Specifically, the CG may 
award the MSM. 

2 . Quota Based. No . 

3. Eligibility Requirements 

a. General. Not applicable . 

b . Specific. As g e neral g u idance, the MSM is normally reserved for 
senior SNCOs (First Sergeant or Master Sergeant and above) when the member is 
retiring, or a field grade officer serving in a battalion/squadron level 
command billet and/or for group level or higher Sergeant's Major. The 
awarding of the MSM is also appropriate when the impact of a member's 
achievements is tangible at the division, wing, or group level. However, 
this shall not be interpreted to preclude the award of the MSM to any 
individual whose service meets the requirements. If there is any doubt as to 
the degree of service involved, the NMCCM is the more appropriate award. 

4. Administrative Guidelines 

a . Type/Font. SOA and Citation = Courier New/12. 

b. Citation Length . Minimum 20 lines (justified) and maximum of 22. 
Retirement citations will have a maximum of 24 lines. 

c. SOA Length. No more than 3 pages. 

5. Cita t ion Opening Sentence. 
serving as (billet, unit) from 

"For outstanding meritorious service while 
(Month Year) to (Month Year) .N 

6. Citation Closing Sentence. " ·His/ h e r s uper ior perfo rmance of duty during 
this t our is the hallmark o f a care er d e vote d to accompli s hing broad a nd 
dive rse tas ks , highlighting the culminat ion o f (arabic numeral ) y ears of 
h on o rable and dedicated Marine Co rps service . (Rank/Name) untiring efforts 
to carry out his/her demanding tasks with unfailing good jUdgment, 
effectiveness, and total devotion to duty reflected great credit upon him/her 
and were in keeping with the highest traditions of the Marine Corps a nd the 
United States Naval Service. N 

. Re tire ment Only 

7. Subsequent Awards will read as follow: 

MERITORIOUS SERVICE MEDAL (Gold Star in Lieu of Third Award) to 

Enclosure (4) 



Un;1 Cmnmansler or DopailOl""L Head f ... wards 
rompkl...! NA VMC 11 S33. Cllalion ~r>d SOA 
willi laiC JUllifjcalion as applicable 

Alt'DLdii AdmjnisLrnlQL will IIIKlalc iAI'S and 
assign 10 alll' li<:~blc boord for (3 10 S wOI-king 
da)'), NOTE: Majorily Vol\:. 

Awaul, Ailmin'S1!l11Q1 w;LL ptim on ~rplicablc 
ccn,fjealc ~"d e;lalion pal"" . then relonte vi. 
Adm'" CI.il'f. Adj"' .... t and SSEC for CG sign. 
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Proce ss Flow Chart for Personal Awards 

Awallis Adonio ;HfJlOl wi11 poim. fonnal and 
forward for Mmjo CbicllAdiuLaLiI Boald 
"LIprOV"!. 

UIJOO .«eipl ofrn.jOl' ly "Ole. ~ 
MmjnjslrlllOr .... ill u.,daLe iAI'S and prcpale 
liard p.lCh~ fot r""',lrd toCG (,;~ SSEC) for 
dispOsilion (iAI'S I'n~ forwa,ded 10 SSr:C). 

Upon OJ. sign. SSEC ")11"0,"" in iA t'S alld 
original will ~ rcnrrned 10 Ihe Alijul"nl for 
diipO!ilioo. 

ruI.iul.anl will review nnd "1'1"0''<: for Hoard. 

£illC.. .. ;1I 'e"iew and pIo.'ide 10 SJ:IMJtj 
(Eolj!l(d 001)') Cbido( Sla[and (k!lCril1 (01 
dtt'si,,". Upon CG d«ision. SSEC "illictum 
h~rd pac~al:e 10 Adjutant fOI di'po! ilioD. 

Mjutant will : 
1. Amx fOlw"d;ngcndorscrne"t. 
2. Ensure 'ecords d i5pOSi, ion oclion 
laken. 
J. Sc'" completed copy 10 
Un it/D"pallone"l . 
4 . Ensur\: copy r"",,'Mtkd 10 MMSB·W 
o, ItRO, 
S. Mail OIiginal 10 unil wilh <kcoraliOIl 
~. 

6. VBlidate NAVMC IIS33 
con,plelcne., Md rhen forwmd 10 CMe 
(MM MA) "13 iAI'S. 
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Nomination for the Secretar y of Defense 
Global War on Terrorism Medal (Example) 

UNITED STATES MARINE CORPS 
MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE 

PSC BOX 20005 
CAMP LEJEUNE NC 28542-0005 

JUt :I 0 21112 

12451 
G-1 
DO Mmm YY 

From : Commanding General, Marine Corps Installations East-Marine Corps Base , 
Camp Lejeune 

To : Commandant of the Marine Corps (MPC) 

SUbj : NOMINATION FOR THE SECRETARY OF DEFEN SE GLOBAL WAR ON TERRORISM MEDAL 

Ref : (a) Head , Workforce Relations and Compensation Division Office of 
Civilian Human Resources Itr 12451 Ser of 6 Oct 08 

Encl : (1) GWOT Data Sheet 
(2) Copy of (By Name) TAD Orders (not included) 

1 . Per reference (a ), the Secretary of the Navy has redelegated the subject 
authority to Echelon I and II commands . 

2 . Accordingly , enclosures (1) and (2) are fo rwa r ded in suppor t of favorable 
consideration i n the awarding of the subject recognition . 

3 . Point of contact for this matter is the Adjutant at (910) 451 - 3033 or 
Admin Chief a t (910 ) 450-7154 . 

J . A. LEJUENE 
By di r ection 

Enclosure (6) 
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GWOT DATA SHEET 

La" Firat Overseas Theater, 
Name Name P.P/Grade Ule:; Dutv'StationlName I!ocatlon 

MCIEAST - MCB CAMLEJO 1650.6 

Military Unit 
Attached/Supporting] 

JUL 3 0 2012 

Departure Return 
Date Date 
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of 
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MOVSM Format Guidelines and Submission Example 

1 . Awarding Authority. In general, the SecNav retains a warding authority 
for all awards under his purview. However, he has delegated authority to 
approve the LOM and below in certain situations. Specifically, 
battalion/squadron commanders and above may award the MOVSM. 

2. Quota Based . No. 

3 . Eligibility Requirements 

a. General. May be awarded to members of the Armed Forces o f the United 
States and their Reserve Components , who subsequent to 31 December 1992, 
perform outstanding voluntee r community service of a sustained direct and 
consequential nature. 

b. Specific . 
volunteer service 

To qualify for award of the MOVSM a service 
must meet the following requirements: 

member ' s 

(1) Be significant to the civilian community , to include the military 
family community . 

(2) Be s i gni f icant in nature and produce tangible results . 

(3) Reflect favorably on the Mil itary Service and the Department of 
Defense . 

(4) Be of a sustained and direct nature. While t here isn't a 
specific time period to qualify for the MOVSM, approval authorities shall 
ensure the service to be honored merits the special recognition afforded by 
the medal. Department of the Navy views the sustained time period to be 
three years. The MOVSM i s intended to recognize exceptional community 
support over time and not a single act or achievement . 

4. Administrative Guidelines 

a . The MOVSM is categorized as a service medal, as such, no orders are 
issued to announce approval. The MOVSM may be presented in a ceremony . A 
certificate does not accompany this award. 

b. The NAVMC 11533 (recommendation for award) will be used to process 
recommendations for award of the MOVSM. Further, per MARADMIN 317/11 "when 
an MOVSM is originated in iAPS, it shall include a SOA including a letter of 
authorization which includes the period recognized and the organi za tion(s) 
for whom the qualifying servi ce was performed, as well as any commendatory 
remarks desired by the awarding authority. Additionally, the SOA certifies 
tha t the el igibili ty requirements have been met." 

c. The MOVSM may be awarded posthumously. 

d. Format. Refer to page 2 of t his enclosure 

Enclosure (7) 
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UNITED STATES MARINE CORPS 
MARINE CORPS I NSTALLATIONS EAST - HARINE CORPS BASE 

PSC BOX 20005 
CAMP LEJEUNE NC 285 42 -0 005 

'.lUL 3 0 ZOlZ 

1650 
G-l 
DD Mmm YY 

From: commanding General, Marine Corps Installations East-Marine Corps Base, 
Camp Lejeune 

To: CDR Great B. Sailor, CHC, USN , XXX~XX - 1234/3701 

SUbj: AWARDING OF MILITARY OUTSTANDING VOLUNTEER SERVICE MEDAL 

Ref: (a) SECNAVNOTE 1650 of 12 Apr 94 

1. In accordance with reference (a), you are authorized to wear the Military 
outstanding Volunteer Service Medal for outstanding public service with 
ORGANIZATION for the period from to 

2. Remarks by the Awarding Authority. The Military Outstanding Volunteer 
Service Medal (MOVSM) may be awarded to members of the Armed Forces of the 
United States and their Reserve Components, who subsequent to the 31 December 
1992, perform outstanding volunteer community service of a sustained direct 
and consequential nature. 

Current volunteer s ervice: 
-- Angel Food Ministries volunteer (Food Distribution for loca l Marine/Sailor 
families at Midway Park Jr Housing area). Implementated program and served 
each month in the enlistment of volunteers, and distribution of food. (Jan08 -
Present) 
-- Sons of God Motorcycle Ministries 1 999-Present 
- - Volunteer military liaison for New River Baptist Association 2006 - Present 
- -Salvation Army- Jacksonville, NC military liaison 
- - Cub Scouts of America Camp Lejeune (volunteer program chaplain) 

Previous volunteer service: 
-- Aniwim House of Hope (Youth Guidance Center) - Oakland, California, March 
1994 
- ~Al Noor Training Center and Asseef School - Dubai, U.A . E 1994 
-- D & R Home for Handicapped Children - Bahrain 1994 USS SHASTA COMREL 
--AI Amana Community Center (Private children's English language school), 
Muscat, Oman 1994 USS SHASTA deployment COMREL 
- - Pinehill Village Orphanage - Hong Kong 1994 
-- Mother's Choice (home for unwed mothers) - Hong Kong 1994 
-~ Annual Hispanic Heritage Luncheon volunteer - Naples, Italy 23 September 1994 
- -- POW/MIA Military Community Observance volunteer 26 September 1994 
-- San Francisco House remodel project that prevented a 67 year old man from 
being evicted from his home 1994 
- - Cazadero Baptist Children's Camp 1993 (General Camp painting and 
maintenance) 
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SUbj: AWARDING OF MILITARY OUTSTANDING VOLUNTEER SERVICE MEDAL 

--Casa Picolla d e Nazareth ~Little House of Nazareth N Orphanage, Naples, Italy 
1~95 & 1997 (Directly affected the lives of 36 young orphan girls with new 
winter coats, toiletries, and personal gifts.) 
-- Navy- Marine Corps Relief Society Key Person Fund Drive- Naples, Italy 
(raised $118,000) 
--NATO Bazaar volunteer 13 October 1~~5 
-- Parrocchie San Gioacchino Catholic church 2nd Annual Christian Unity Service 
volunteer and participant 25 January 1~~6 
-- Hispanic Heritage Observance committee-Naples, Italy 1~~6 
--Cub Scouts Pinewood Derby volunteer and judge 30 March 19~6 
--I .S.M.A.N. Handicap Facility for Neapolitan ch i ldren volunteer 1~~6 
--II Vecchio Mulino "The Old Mill Children's Camp" Pontelatone, Italy 1~~7 
--calvary Baptist Church, Licola, Italy {When the pastor resigned, assisted 
and provided pastoral leadership and coordinated their supply preaching 
schedule with local chaplains until a permanent pastor arrived. 19~5 

-- The Nogiku Ryo "The Gote~ CommunityN Home for mentally handicapped adults­
Gotemba, Japan 2000 
-- Sei shin - Yougoen Orphanage, Gotemba, Japan 2000 
-- Send International Mission Retreat Center, Lake Yamanaka, Japan 2000 
-- Black History Luncheon organizer, camp Fuji, Japan 2000 
-- "Under My wingN mentoring program, Jacksonville, Florida 2003 - 2004 
-- Tomoka State Correctional Institute, Daytona Beach, Florida March 2003 
--AAFES POG Donation Box Camp Fallujah, Iraq 2005. Directly assisted local 
Iraqi children with new school supplies. 

A. B. LEADER 
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Criteria ISample - Letter of Continuity (LOC) 

1. Background. Internal reassignment within a MCIEAST-MCB Camp Lejeune 
subordinate command does not ordinarily consti tute the end of a tour of duty 
for awards purposes. Upon reassignment of an individual within MCIEAST-MCB 
Camp Lejeune (any Major Subordinate Command thereof) , the reporting senior 
may, if he or she considers the individual's performance truly distinctive, 
forward a LOC outlining the individual's performance of duty. This letter 
may be the basis for an award recommendation upon the member's detachment. 

SAMPLE 

UNITED STATES MARINE CORPS 
MARINE CORPS INSTALLATIONS EAST- MARINE CORPS BASE 

PSC BOX 20005 
CAMP LEJEUNE NC 28542 - 000 5 

From: Officer in Charge 
To: Gaining Command 

1650 
G-l 
DD to1mm YY 

Subj: LETTER OF CONTINUITY; CASE OF RANK/NAME/SSN/MOS/CO to1 PONENT 

Encl: (1) Any supporting documentation (i . e. OPNAV 1650/3, SOA, and Proposed 
Citation) 

1. Rank/Name served as with 
to During this period, his/her performance of 
significant contributions to the Command/unit. Examples of 
actions/achievements include: 

from 
duty provided 
his/her specific 

Provide amplifying bullets of specific actions/achievements. 

2 . POC at this command is 

SIGNATURE 

Enclosure (8) 
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Sam Ie Recommendation for CG Certificate of Commendation (CeC) 

UNITED STATES MARINE CORPS 
MARINE CORPS INSTALLATIONS EAST- MARINE CORPS BASE 

PSC BOX 20005 
CAMP LEJEUNE NC 28542 - 0005 

From: 

1650 
G-1 
DO Mmm YY 

To: Commanding General, Marine Corps Installations East - Marine Corps Base, 
camp Lejeune 

Subj: REQUEST FOR COl"lMANDING GENERAL CERTIFICATE OF COfJIM ENDATION 

Ref: (a) MCIEASTO 1650.6 

Enc l: (1) Proposed Citation 

1. Per the reference, request a Commanding General's, Certificate of 
Commendation be prepared for awarding to for the 
service/actions outlined in the enclosure. 

2 . POC at this command is 

A. B. LEADER 
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PRIVACV ACT STATEMENT 

Privacy Act Statement for Information on this form Is contained in NAVMC 

PERSONAL AWARD RECOMMENDATION 

,- y" 
No 

o Heroic Posthumous 

Meritorious Posthumous 

MClEAST-MCB CAMLEJ 

o MI. 

No 

y" 
No 

HEROISM 

DETACHMENT DATE: 

o Terminal Leave 

Award 

, 
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