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POLICY FOR CONFERENCE ATTENDANCE AND HOSTING 

(a) SECNAVINST 5050.6

5050 
G-8

8 Oct 2021

(b) DCMO, DoD Conference Guidance Version 4.0 of 26 Jun 16
(c) MCICOM Policy Letter 5-20 of 27 Oct 20

Encl: (1) Conference Approval Authority Table
(2) Submission of Conference Requests
(3) Conference Attendance Reporting Template
(4) Conference Hosting Reporting and Attendance Exemption

1. Situation. To update policy for conference management in
accordance with the references and to ensure proper administration
and oversight of all hosted and attended conferences.

2. Cancellation. CG's Policy Letter 005-18. 

3. Mission. Establish clear and concise procedures and policies for
hosting and attending conferences in order to comply with the
established references and to facilitate prudent management of
appropriated resources.

4. Execution

a. Commander's Intent and Concept of Operations

(1) Commander's Intent. The Marine Corps Installations 
East-Marine Corps Base, Camp Lejeune (MCIEAST-MCB CAMLEJ) General 
and Special Staff Department Heads and MCIEAST Commanding Officers 
(COs) will ensure the prudent execution of resources for conferences 

hosted by MCIEAST organizations and/or attended by MCIEAST personnel. 

(2) Concept of Operations. Conferences are necessary and 
contribute to mission accomplishment. It is not the intent of these 
requirements to negatively impact operations critical to the day-to-day 
execution of our national security mission, but rather to establish 
firm command oversight to ensure we are operating responsibly and 
within our authorities. In times of austere funding, and despite 
recent changes to the approval policy, commanders and senior leadership 
at all levels need to closely monitor participation in all conferences. 
Alternate means of attendance and limiting the number of attendees 
should be pursued whenever possible. Conferences focused on a single 
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