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MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE CAMP LEJEUNE ORDER 
1650.2B 
 
From:  Commanding General 
To:    Distribution List 
 
Subj:  SERVICE MEMBER OF THE MONTH AND SERVICE MEMBER OF THE YEAR  
       RECOGNITION PROGRAM 
 
Encl:  (1) Service Member of the Month Fact Sheet 
       (2) Special Recognition Board Privacy Act Release Statement 
 
1.  Situation 
 
    a.  The greater Jacksonville Chamber of Commerce, Military Affairs 
Committee (MAC) sponsors a monthly service member of the month (SMOM) 
and an annual service member of the year (SMOY) recognition award for 
the Camp Lejeune/Marine Corps Air Station New River (MCAS NR) area.  
This recognition is based on the attributes of exceptional 
professional performance, particularly valuable or unique service, 
and/or participation in community projects, services and/or affairs.  
The recipients are selected from organizational and tenant commands 
located in Onslow County on a rotational basis. 
 
    b.  Sponsor.  The greater Jacksonville Chamber of Commerce is the 
sponsor of the SMOM and SMOY recognition programs.  The MAC of the 
Chamber of Commerce is the medium through which the presentations are 
administrated. 
 
2.  Cancellation.  MCIEAST-MCB CAMLEJO 1650.2A Ch 1. 
 
3.  Mission.  This Order promulgates information, instructions, and 
procedures pertaining to the SMOM and SMOY recognition program.  
Tenant commands and organizations shall internally administer the 
actions required in enclosures (1) and (2), as appropriate. 
 
4.  Execution 
 
    a.  Commander's Intent and Concept of Operations 
 
        (1) Commander's Intent.  The sergeant major (SgtMaj), Marine 
Corps Installations East-Marine Corps Base Camp Lejeune (MCIEAST-MCB 
CAMLEJ) is assigned staff cognizance of this program and shall 
maintain this Order and liaison with the MAC. 
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        (2) Concept of Operations.  This Order shall be used for all 
nominations for SMOM and SMOY.  The following guidelines shall be used 
in determining/preparing nominations in the execution of the monthly 
and yearly allocations and selections. 
 
            (a) Award Prerequisites.  Nominees must meet the following 
prerequisites to be considered for this award: 
 
                1.  Grade of sergeant/petty officer second class (E-5) 
or below; 
 
                2.  Outstanding performance of military duties; 
 
                3.  Duties performed are of a nature to be 
particularly valuable to the command and/or that the individual's 
performance is exceptional to the degree that it clearly distinguishes 
them from their peers; 
 
                4.  Outstanding record of conduct with no 
discreditable service book entries in the past year; 
 
                5.  Recommended for reenlistment; 
 
                6.  Passed rank-specific mandatory service essential 
subjects; 
 
                7.  Qualified with table of organization weapon; 
 
                8.  Passed branch of service Physical Fitness Test and 
Combat Fitness Test, if applicable; and 
 
                9.  Exceptional personal appearance and military 
bearing. 
 
            (b) Program Rotation.  The responsibility for nomination 
of the SMOM will rotate among local commands during the months 
indicated below: 
 
January Base/Commands:  (Weapons Training Battalion and 

Headquarters and Support Battalion (H&S Bn). 
 
February  2d Marine Division (2d MarDiv) 
 
March   2d Marine Logistics Group (2d MLG) 
 
April  Training and Education Command (TECOM) Schools  

(School of Infantry-East (SOI-E); Marine Corps Combat  
Service Support Schools (MCCSSS); Marine Corps  
Engineer School (MCES); and Staff Noncommissioned  
Officer Academy (SNCOA)) 
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May   II Marine Expeditionary Force (II MEF) Information  
Group 

 
June   2d MarDiv 
 
July   MCAS NR 
 
August  U.S. Coast Guard (USCG) Joint Maritime Training Center 

(JMTC) 
 
September  U.S. Marine Corps Forces, Special Operations Command  

(MARSOC) 
 
October  Naval Medical Center Camp Lejeune (NMCL) and Field  

Medical Training Battalion (FMTBn) 
 
November  2d MLG 
 
December  U.S. Army National Guard (ARNG), 20th Combined Arms  

Brigade 
 
            (c) Conduct of the SMOM and SMOY Recognition Board and 
Selection Committee(s) 
 
                1.  SMOM Selection Committees  
 
                    a.  Selection committees within the commands 
listed in paragraph 4a(2)(b) shall be established at the direction of 
those commands' senior enlisted advisors (SEA). 
 
                    b.  Selection committees within TECOM schools 
shall select their recipient from SOI-E, MCCSSS, MCES, and SNCOA.  The 
committee shall be established and directed by the SOI-E SgtMaj. 
 
                    c.  Selection committees from the Naval command 
tenants will select their recipient from those commands, to include 
FMTBn.  The committee shall be established and directed by the NMCL 
command master chief (CMC). 
 
                    d.  Selection committees within the USCG JMTC 
tenants shall select their recipient from those commands.  The 
committee shall be established and directed by the USCG JMTC SEA. 
 
                2.  The SMOM Selection Committee for the U.S. ARNG.  
The selection committee shall select its recipient from their command.  
The committee shall be established and directed by the command's SEA. 
 
                3.  The SMOY Selection Committee 
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                    a.  The selection process shall convene with the 
SgtMaj MCIEAST-MCB CAMLEJ as the Chair and the SEAs listed below, via 
a book board, no later than the second Monday of January.  This will 
provide the greater Jacksonville/Onslow County Chamber of Commerce 
time to plan and coordinate the monthly recognition social event. 
 

SgtMaj, MCIEAST-MCB CAMLEJ - Chairman  
SgtMaj, II MEF 
SgtMaj, MARSOC  
SgtMaj, 2d MarDiv  
SgtMaj, 2d MLG  
SgtMaj, H&S Bn  
SgtMaj, MCAS NR  
SgtMaj, SOI-E  
CMC, NMCL 
SEA, USCG JMTC  
SEA, ARNG 
 

                    b.  The nominee will be selected from the previous 
year's SMOM recipients.  This selection process shall take place in 
January of the new year and will be chaired by the MCIEAST-MCB CAMLEJ 
SgtMaj. 
 
    b.  Tasks 
 
        (1) SgtMaj, MCIEAST-MCB CAMLEJ shall: 
 
            (a) Establish liaison with the nominating command of the 
SMOM and ensure their recipient's package is received and forwarded to 
the Chamber of Commerce. 
 
            (b) Ensure the recipient's leadership is invited and 
attends the monthly MAC social in recognition of their recipient. 
 
            (c) Maintain liaison with the MAC of the Onslow County 
Chamber of Commerce to ensure timely and accurate information is 
provided. 
 
        (2) Organizational Commanders shall: 
 
            (a) Review the procedures outlined in this Order and 
maintain strict compliance. 
 
            (b) Form a selection committee to select a SMOM.  One 
individual shall be nominated per organization for recognition. 
 
            (c) Forward the following service member information to 
the SgtMaj, MCIEAST-MCB CAMLEJ: 
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                1.  Fact Sheet, enclosure (1); 
 
                2.  Privacy Act Release Statement, enclosure (2); 
 
                3.  Commanding Officer's (CO's) recommendation shall 
include name, grade, unit, and a complete description of the basis for 
selection.  Nominations should be endorsed by the CO and/or Commanding 
General (CG). 
 
                4.  One page biography, consisting of place of birth, 
home town, high school, sports, hobbies, college if applicable, duty 
assignments, and billets held.  Additionally, provide any personal 
awards and information pertaining to short, mid and long-term goals to 
complete the nomination package. 
 
        (3) Communication Strategy and Operations shall: 
 
            (a) Provide news and photographic coverage of award 
presentation for the base newspaper. 
 
            (b) Ensure that publicity is distributed to interested 
news media. 
 
    c.  Coordinating Instructions 
 
        (1) The award presentation is conducted at the monthly MAC 
social, which is normally held on the second or third Monday of each 
month, unless a significant event or holiday takes place.  This event 
will also include a no-host dinner. 
 
        (2) Nomination packages are due to the CG, MCIEAST-MCB CAMLEJ 
(Attn: SgtMaj) on a date designated and coordinated by the SgtMaj, 
MCIEAST-MCB CAMLEJ and the SEA of the nominating command. 
 
        (3) The nominating command shall notify the award recipient 
and the recipient's immediate CO and staff noncommissioned officer in 
charge (SNCOIC) of the time, date, and location of the monthly 
recognition social.  If the SMOM is married, the spouse should be 
encouraged to attend. 
 
        (4) MAC socials will be held at Camp Lejeune's Paradise Point 
Officer's Club, with the exception of April and July, in which these 
two socials will be held at the MCAS New River Officer's Club. 
 
        (5) The uniform for the social event is Service "A” for 
command members at the head table, or service equivalent uniform for 
other branches of service.  Coat and tie is appropriate for Service 
members part of the greater audience. 
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(6) During the social, the Vice Chairman, MAC shall introduce 

the SMOM or SMOY's immediate superior and/or SNCOIC, and will provide 
the opening remarks. 

(7) The Vice Chairman will then invite the SMOM or SMOY to 
provide an acceptance speech. An awards presentation will immediately 
commence, and upon completion, will conclude the presentation and 
social. 

5. Administration and Logistics. The SMOM and SMOY recognition 
program shall fall under the staff cognizance of the SgtMaj, MCIEAST
MCB CAMLEJ. 

6. Command and Signal 

a. Command. This Order is applicable to, and has been 
coordinated and concurred with by the CGs, II MEF, MARSOC, 2d MarDiv, 
and 2d MLG, and the COs of MCAS NR, TECOM school commands, NMCL, USCG 
JMTC, and U.S. ARNG Jacksonville. 

b. Signal. This Order is effective on the date signed. ,,.£.~ 
N. E. DAVIS 
Chief of Staff 

DISTRIBUTION: A/C (plus MCAS NR, H&S Bn, WTBn, and U.S. ARNG JAXNC) 
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