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STANDING OPERATING PROCEDURES (SOP) FOR MANAGEMENT AND RECONCILIATION 
OF GARRISON PROPERTY (GP) CUSTODIAN ASSET REPORTS (CAR) 

Ref: (a) DOD Instruction 5000.64, "Accountability and Management of DoD
Equipment and other Accountable Property," 19 May 2011

(b) SECNAVINST 7320.lOA
(c) MCO 4400.150
(d) MCO 4400.203
(e) MCO 5530.14A
(f) MCO 8300.lD
(g) MCICOMO 10100.1
(h) MCIEAST-MCB CAMLEJO 5230.5
(i) II MEFO 3000.11

Encl: (l) SOP for Management and Reconciliation of GP CAR

1. Situation. This Order implements standards and policies outlined in the
references, and establishes policy and procedures for the proper oversight
and internal controls of GP, to include historical weapons and display
equipment. This SOP is designed to document and refine the previous SOP,
consolidate consumer and retail/intermediate level supply actions, and
streamline procedures in order to assist commands and departments achieve
total asset accountability.

2. Cancellation. CG Policy Letter 003-13.

3. Mission. To provide guidance, instruction, and policy regarding the
management and reconciliation procedures for GP CAR.

4. Execution

a. Commander's Intent. Promulgate an Order that provides common
guidance for the continued management and reconciliation of accountable GP 
and their corresponding Defense Property Accountability System (DPAS) asset 
records as captured within each respective GP CAR. 

b. Concept of Operations. Upon receipt of this Order, execute the
policy and the procedures as outlined within the enclosure. 

5. Administration and Logistics

a. Administration. This Order will be periodically updated and reviewed
annually to incorporate substantive changes as directed by higher 
headquarters and supported organizations. 

DISTRIBUTION STATEMENT A: Approved for public release; distribution is 
unlimited. 












































