Monthly Safety Inspection Checklist

Electrical Power Systems
____ Is sufficient access and working space provided & maintained about all electrical equipment to permit operation 

         and maintenance?

____ Are exposed wiring and cords with frayed or deteriorated insulation repaired or replaced promptly?

____ Are all disconnecting switched and circuit breakers labeled to indicate their use or equipment served?

____ Are clamps or other securing means provided on flexible cords or cables at plugs, receptacles, tools & equipment? 

____ Is the cord jacket securely held in place with strain relief devices?

____ Are all electrical raceways, enclosures, switches and receptacles securely fastened in place or have tight-fitting covers or plates?
____ Are circuit breakers accessible to personnel, protected from physical damage, and located away from ignitable material?

____ Is the use of metal ladders prohibited in areas where the ladder or person using the ladder could come in contact 

         with energized parts of equipment, fixtures, or circuit conductors?

____ In wet or damp locations, are electrical tools and equipment appropriate for the use or location or otherwise protected?
____ Are electrical tools and equipment grounded or double insulated?

____Electrical applicances (vacuums, polishers, etc) grounded?

____ Do extension cords being used have a grounding conductor? 

____ Are extension cords prohibited from being used in a permanent manner, and free of splices or taps?

____ Are GFCI's installed as required (i.e. in wet or damp areas, etc)?  

____ Are multiple plug adapters prohibited from use?

____ Do circuit breakers clearly indicate whether they are in the "on" or "off" position?

____ Are all unused openings in electrical enclosures (i.e. knockouts) and fittings enclosed with appropriate covers, plugs, or plates?

____ Do all forklift operators possess a valid forklift operator's license?

Emergency Egress/Fire Prevention
____ Are exits properly marked?  ____ Does lighting in hallways and exit signs conform to standards? (5 foot candles) ____ Any emergency power supply?  ____ Are the directions to exits, when not immediately apparent, marked with visible signs?

____ Are exits kept free of obstructions?    ____ Are doors, passageways or stairways that are not exits nor access to 

         exits and could be mistaken for exits appropriately marked "NOT AN EXIT," "STOREROOM."

____ Are doors which are required to serve as exits designed and constructed so that the way of exit travel is obvious and direct?

____ If you have a non-supervised fire alarm system, is it tested bimonthly?

____ If you have a supervised employee alarm system (one that indicates system malfunction), is it tested yearly?

____ Are fire doors and shutters in good operating condition?  ____ Are fire door fusible links in place?

____ Are fire control sprinkler heads kept clean?__Are sprinkler heads protected by metal guards when exposed to physical damage?
____ Are proper clearances (18”) maintained below sprinkler heads?

____ Are appropriate fire extinguishers mounted, located, and identified so they are readily accessible to employees?

____ Are all fire extinguishers inspected monthly and recharged regularly, and noted on the inspection tag?

____ Are "No Smoking" signs posted in spray areas, paint rooms, paint booths, and paint storage areas?

Personal Protective Equipment (PPE)
____ Is PPE available, functional, fits properly, maintained in a sanitary condition, and in good repair? 

____ Is PPE stored in convenient locations near the hazardous functions in an acceptable manner or issued to each employee?

____ Are all employees required to use PPE as necessary to protect against electric shock?

____ Are rubber gloves, sleeves, matting, blankets, hoods, or line hose provided as needed to protect against electric shock?
____ Is electrical protective equipment maintained in a safe and reliable condition?

____ Are nonconductive ladders and platforms used near exposed energized lines or equipment?

____ Are employees exposed to the hazards created by welding, cutting, or brazing operations protected with PPE and clothing?
____ Do all PPE have ANSI or ASTM specifications marked on it where required?

____ Are approved hearing protective equipment available to every employee working in noise hazardous areas?

____ Are noise hazardous areas, machines and equipment labeled as such?

Machine and Equipment Safety
____ Are all moving chains, gears, pinch and nip points, etc., properly guarded, and securely in place?

____ Is equipment and machinery securely placed and anchored to prevent moving?

____ Are foot-operated switches guarded or arranged to prevent accidental actuation by personnel or falling objects?

____ Are power shut-off switches within reach of the operator's position at each machine?

____ Are radial arm saws so arranged that the cutting head gently returns to the back of the table when released?

____ Are portable power tools (i.e. grinders, saws, etc) provided with appropriate safety guards?

____ Does each portable power tool have a constant pressure switch (dead man's switch) that will shut off when released?
____ Is all machinery or equipment properly locked out and tagged out during cleaning, servicing, repairing or 

         adjusting whenever necessary?    ____ Are all emergency stop buttons colored red?

____ Are provisions made to prevent machines from automatically starting when power is restored after a power failure or shutdown?
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Aisles/Walkways/Stairs/Ladders
____ Are fire aisles, access to stairways, and fire equipment kept clear?

____ Are materials or equipment stored in such a way that sharp objects will not interfere with the walkway?

____ Are pits and floor openings covered or otherwise guarded?

____ Are standard guardrails provided where aisle or walkway surfaces are elevated more than 48" above any surface?

____ Are stair railings provided on the open side of the exposed stairs and of standard height? (30"-34" above surface)

____ Are all stairways at least 22" wide and angled no more than 50 and no less than 30 degrees?

____ Are steps on stairs designed or provided with an anti-slip surface?  

____ Are walking surfaces free of tripping/slipping hazards?

____ Are stairway handrails capable of withstanding a load of 200 pounds in any downward or outward direction?

____ Do fixed ladders over 20 feet above ground have cages or wells?  Are step ladders in use under 20 feet in length?

____ Are only ladders with safety feet used and in good condition?   Has scaffolding been properly erected?

____ Are all ladders free from sharp edges, splinters, tape, paint, grease and oil?  Are ladders tagged if defective?

____ Are ladders positioned in a “4 to 1” angle, extend 3' beyond edge of roof, and tied off at tip?

Housekeeping/Work Environment/Material Handling
____ Are all work areas clean, sanitary, orderly? ____ Are mats, grating, etc. used where drainage is needed?

____ Is compressed air for cleaning under 30 psi?  ____ Are all spilled materials or liquids cleaned up immediately?

____ Are work surfaces kept dry or are appropriate means taken to assure the surfaces are slip resistant?

____ Is combustible scrap, debris, and waste stored safely and removed from the work site promptly?

____ Is the facility free of environmental hazards that result from job performance (dust, chemical, heat, cold)?

____ Is the worker aligned to the machine in a way to avoid potentially dangerous or off-balance positions?

____ Does the working space allow for a full range of work movements? ___ Are work spaces adequately illuminated?

____ Are work surfaces at the proper height and/or adjustable?  ____ Are armrests/footrests provided where needed?

____ Are workstations designed to minimize or eliminate twisting at the waist, reaching above the shoulder, bending at 

         the waist, static muscle loading, extension of the arms, bending/twisting of the wrist, and elevation of the elbows?

____ Are cushioned floor mats provided for workers who must stand for long periods?

____ Where chairs or stools are provided, are they easily adjustable and suited to the task?

____ Is there safe clearance for equipment to pass through aisles and doorways?

____ Are aisleways designated, permanently marked, and kept clear to allow unhindered passage?

____ Are motorized vehicles and mechanized equipment inspected daily or prior to use?

____ Are vehicles shut off and brakes set prior to loading or unloading?

____ Are containers stored, stacked, blocked, and limited in height so they are stable and secure?

Hazard Communication
____ Are all employees informed of the hazards present in their workplace?

____ Are new or modified materials and/or processes approved by an Industrial Hygienist prior to putting into use?

____ Is each chemical used in the workplace listed on the Hazardous Materials Inventory List (HMIL)?

____ Is the HMIL reviewed quarterly and updated when new material is introduced?

____ Is there an Material Safety Data Sheet present for each hazardous material used in the workplace?

____ Are MSDS's available to personnel working on site?  

____ Are all chemical containers marked with content’s name and hazard warning?

____ Are hazardous materials disposed of properly?   

____  Are recyclables (i.e. paper, scrap metal, aluminum cans, wood) recycled?

____ Are flammable liquids, such as gasoline, kept in an approved safety can?

____ Are flammable storage cabinets labeled "In Case of Spill, Call 911" and "No Smoking"

____ Does every site containing hazardous materials (flammable storage lockers; oil & water separators [OWS]; 

         petroleum, oil & lube sites[POL]) have a Unit Level Contingency Plan (ULCP) posted for each type of haz-mat?

____ Are OWS's, grit chambers, and wash racks inspected on a daily basis and documented?

Administrative
____ Has the Collateral Duty Safety Officer been appointed in writing?

____ Has the Collateral Duty Safety Officer attended the Marine Corps Ground Safety Course (SG-170)?

____ Are required official bulletin board publications posted?  (A listing is available through Base Safety)

____ Are required directives available and current? (A listing is available through Base Safety)

____ Is a Safety Turn-over file/binder established and current?

____ Have all personnel received necessary safety training?

Inspected by: _______________________  Dept/Div/Shop/Unit: _____________________________  Date: ________

