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(1) LOCATOR SKEEl 

Report Required: Occupancy Report for Bachelor Enlisted Housing (Report Contred 
Symbol MCBCL-II012-01), Chapter 8 

1. Purpose. To establish policy and information for the operation of bachelor 
housing and transient quarters, in compliance with references (a) and (b)" 

2 • BO PII012. 3A and BO P7010. 7" 

2. Al organizational commanders will be familiar with the contents of this 
Manual and implement the instructions contained herein. 

b, The Assistant Chief of Staff, Facilities, MCB, will exercise staff 
cognizance over bachelor housing, and transient operations, to inClude basic 
allowance for quarters (SAQ) ~ 

4. Summary of Revision. This revision contains a substantial number of changes 
and should be completely reviewed 

5~ Applicability. This Manual has been coordinated and concurred in bv 
Commanding Generals, II Marine Expeditionary Fore; 2d Marine DIvision, F 
Marine Expeditionary Brigade. FMF; 2d Marine Expe 1 Brigade, FMF; 
Service Support Group FMF; and the Commanding Off Surveillance, 
Reconnaissance, and Intelligence Group 

6. Reviewed and 
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UNITED STATES MARINE CORPS 

BASE ORDER Pl1012.3B Ch 1 

From: Commanding General 
To: Distribution List 

MAR{NECORPS SASE 
f'SC BOX 20004 

CAMP LEJEUNE, NORTH CAROLINA 28542-0004 

Subj BACHELOR HOUSING MANAGEI\1ENT MANUAL 

End (I) New page inserts for BO PIIOI2.3B 

1 Purpose. To transmit new page inserts to the basic Manual. 

BO PII012.3B Ch 1 
BACH 

2. Action. Remove present pages 4-1,4-5,5-1 through 5-5 of the basic Manual and replace 
them with corresponding pages in enclosure (l). 

3. Summary of Change. Changes are made to the basic Manual to prohibit the use of satellite 
dishes in all bachelor quarters aboard the base. Changes are also made to allow military members 
with the rank ofE-6 to elect to receive BAQ (without dependents) vice occupying government 
quarters; to make the effective date for BAQ (without dependents) for members who have 
occupied government quarters the date of approval by the CG, Marine Corps Base, or the date of 
vacating government quarters, whichever is later; to allow pregnant members to quality to receive 
BAQ (without dependents) at 20 weeks of pregnancy; and to allow military members who are 
legally separated or divorced with joint custody or temporary custody of at least one minor child 
to be approved to receive BAQ without dependents under appropriate circumstances. 

4. Change Notation. Significant changes in the revised pages for this change are denoted by an 
asterisk (*) symbol 

5. Filing Instructions This change will be filed immediately following the signature page of the 
basic Manual 

6. Cenjficl!,tio[l Reviewed and approved this date. 
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occupAncy J rl'm0nt~; for, and prlorltles for assignment to bAchulor houblng, 
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CO flH1hj r ~-; ffiU.'i t 

lor' ()f room "cnflCJured bachvJor "niLst2d ouar-teet's (8£0) ( unl t 
d ffic)r,' dir~cr role in the management of assiqn,·d BEQs. ,'hlS 
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~llrlbl(: on ~ d2Y tCl-day basis. Eventuall all enlisted oers()onel 
ocncommls~lon2d Ef c~cs, will be bill~ted in room configured 

'rho Brirh I Hou~lng Vision will provide staff noncommissioned 
. l nq 1.L 1 un 1_ t ,; • 

In 

3. Comm~nding G8n~raJ Marine cps Base may not delegate responsibility for the 
fn lowing 0reas of Bachelor Housing mdnagement: 

u. Ba.:helor H0021nq cp~ratl0n and management 

b. approval tor £6 and below 

c Assignment '--~l 7lCl -j ties Lo mi--1Jor tenant commands 

d. Mcnitorlng utlliz0tl~n of facilities 

,;orps ranks apply to navy per,sonnel of equivalent 

IOOI. POt l(~y 

L All 
billeted 

Igiblf> bachelor personnel assigned to the Camp [.ejeune complex will be 
in adc~qudt8 gov(~rnm~~nt quart(;cs as defined by Meo PIIOOO.18A 

2. Perc-;onnc'l in the grades star sergeant and sergeant will ( if adequate 
quarters cannot be made available, be given the option of receiving BAQ in lieu of 
quart21s, sub) to '·ommander' decision that there is no military necessity to 

3 Peco3(;f'nel l.n tn(-' 
-;031 de aboarc" th,," 

tdl1dtioL. 

glades of corporal and below will, 
tallation, wheth(·r quarters de," 

lOdd"cquat", f',dequa\',~' government qlL"rters will be as<:3igned to 
bc'COir'0' aVe)] li'lbJe. 

1002. II lES 

icy be noquino;d 
adequ3te or 

personnel on a 
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to 

b Super\-' 1 ~-, t r ''0. -L i Z C G 

offi c q 
mandgement ot all bachelor housing assets 
tees (BOQ), designated bachelor staff 

dnd th 
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f),iS"_,, - am;::' 
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1n pay grades 86 and 1 C.!-J 
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1. 

2. 
of 

f)Jl;CHELCf{ HOUS ING MANAGEME:-~T NANUAL 

of the military services. 

- Money paid to bachelor personnel in lieu 

Unmarried personnel, including divorced or legally 
involuntary geographic bachelors. 

4. ~~*[!'i.;;r~;;;H31'i;;-~~ll~ F'f?rsonnel entitled to travel of dependents and 
tran;por 0 ld goods, voluntarily separated from dependents. 

5. 
thE' 

- Married personnel not entitled to 
of household goods. 

6. Military Necessity ~ Occupa_flcy rs--quirement when, in the judgment of the 
responsible commander, the billeting in government quarters is essential to 
accomplish trainIng, leadersh COntIngency operations, mIssion accomplishment or 
the maintenance of a discipl forCe. 

7. 
of 

- Any facility utilized to billet bachelor 

- Any facility used to billet bachelor 

9. Minimum Standards or Adequacy (MSA) ~ 

which define accommcda tions 7iS ade-q ua te. 
for payment of BAQ. 

The minimum space and design requirements 
Established for determining eligibility 

r~~~~~-1~{l;~~"iiTi~~~~~fn~-a:A\:n~~y BOQ and BEQ facili ties which meet the 
of Adequacy. 

ll~ Inadequate Qu,srters Ivhich do not conf'crm to the Minimum Standards of 
Adequacy as promulgated by the Department of Defense. 

12. Substandard ~ Quarters considered unsatisfactory due to age, condition, safety 
factors, livability or economics of maintenance" 
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'd 11 be; tf-;r-rnlnlnq LdC Cir 'n 

i () be adeq LL"i te , 

nongovernrent (prIvate) bachelor hOUSIng, Including rent 
ciudlng tel should not exceed the members BAQ plus 

Vdrl l~ I~ousinq lov20ce In th "'vent off-base quarters are shared, th total 
cost ~hould be comput?d 

include private entrance, bath, toilet and kitchen. 
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2001 

the nSId? dce ~f the pE~ripher 

all spaces and partitlons thereby 

room 
livlnq 2r0~ In thIS Instance is the clear area 1n the sleeping 
alloc1ted for rln IndivIdual's bed, locker and cIrculation, 

but 

The 
11 VHlg 

souaa 

QU~irter~' c3hd i 
sqtL,re fc 

and general circulatLon. 

per person of the squad 
the periph?ral walls. 

room. 

be declared adequate lf they Contaln at least 85 



2001 

follows: 

Captain dnd above 

Warrant Officer! 
Lieutenant 

Staff Noncommissioned 
Officer 

Sergeant 

Private/Corporal 

Private Recruits! 
Trainees 

2-4 
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Type of Construction 

Net Li'Jing Area 

Accommodations 

Type of Construction 

Net Living red 

l\cccmmodz,cions 

Type of Construction 

Net Living Area ~/ 

Accommodations 

Type of construction 

Accommodat iun~;; 

Type or construction 

~l'=- (~dmp I JeDn 

Llving roDs, bedroom, 
prlv~t bath ~nd toilet, 
access to kltchen or 
qovecnment ning tacility 
reCC1V appropriated fund 
support 

Permanent: semipermanent 

250 square feet 

Sleeping/living room, 
private- bath and toilet 

Permanent or semipermanent 

270 square feet 

Private room, private bath 
and to 1_1 e t 

Permanent or semipermanent 

135 square feet 

Two-man room, bath shared 
with not more than one 
other 

Permanent or semlpermanent 

90 ::quare teet 4/ 

Not over four to a room, 
central tb ~Jnd toilet 

Permanent or semipermanent 

Cpen 

permanent 



BACHELOR HOUS h<- 2002 

anI)" £-1 through £-9 personne tr2~ptJ th cIvil personnal pArt 
b l( am and Hho are not n student or t.r-aJ 1(:'0 st tus OC dt t lny 
traInIng conferences, meetings, sem nars, 'll sImilar nonoperatlonal 
functIons shal be author zed these accommodatlo0s. 

Net living area is measured f the inSIde ~ce ~1 tn~ peripheraJ 
the suite and includes ~lj spaces and partl lans lh(ceby nrlosed. 

11 Of 

3 Net living area in thIS lPstance the clear a~(~ In the sleepIng room 
allocated for an indiVIdual's bed, locker ~nd cLr·.ulatlcn, t t>xcludp~ 

lounges, bathrooms and general circulation. 

>'~et living arf?d ts one eoua.l shaTC> per pe;:';-;,,,! of the >quad room. 
room is measured to the inside face of tne per phPval ~2 is. 

51 Quarters shall be declared adplua 
feet. 

The squad 
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BILLETING FUND 
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GENERAL 3000 3<3 
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SERVICES 3002 3 -3 
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3003 

tr.:ln:';"L"·nt "'P" 
"pi: cLLl VI P ;n 

F,i\ <HE; OR 

,«<;'ek«~':l:; Hid "()lLd;:C!S t,' 

01.1 ::c rr ,''On 1-

b. ~-W(2kly m d t;erV1C2 WhIch In';~ude2 l~~UP 2xchange 
emptytng stfbasK~ts g~nec21 

(dustL~q, :u~mlnq, ~nlng b0ti1room and kItch0nett~, 1 S 

prcvlded cn n ,';pt.1J)nal basTs t.C pc:rm;-)!:ent pdrty ~)2r:;;f;r:. 

'.1ndcd 

urnlshinqs is pprfocm~d at the expenS2 0] 
funds unle~s specld] 
:3uurces. dene 

rom apprOr<ld 
commerci21 sourCes are 

supported by the 110tiG1 ~und. Approprj;lted fu~as provT Tr:it2ilation, 
replacement m,iiritpD0n r b,iS1C room ~urni ;;nd furnlshl~qs whIle 
nonappropriated funds prc'J:icis ;)pplcmenr for th.lnqs dCilPC'S, cdrpet, 
pictures, lamps and other urnIsnings. Nonappropridted funds specifically 
provide television sets, clcck radios, and telephones n transient rooms and 
apdrtments. 

3003. 

1. Service charges are establiGhed by 
necessary to meet authorlzed ·~xpenses. 

the Commanding General to generate revenue 
Service 

service, 
charges constst of either a 
or d combination of both. The charge for supplies, a charge 

Billeting Fund is established 
these charges. 

and disburse monies collected through 

2 Service ~n2rges or permanent p~ residents 1S the minj,mum amount necessary 
to pay for supplies 3nd/or maid serVIce performed in thelr personal livlng spaces. 
These residents have the ~ptlOn to take twice-weekly maid secvice, or no service. 
If members elect no serVlce and do not maint2Tn their qU2rters in an acceptable 
manner, appropriate action w111 be triken, to include use of mandatory maid service, 
or termination of occupancy_ 

3. Service charges for cfiTCi 1 temporary/transient duty personnel and 
distinguished viSitors are set at an qmount not to exceed the per diem lodginq 
~llowance received by th0 tranS12nt. but dre sufficient to cover the costs of 
m21d service and other supplies/services. Transient personnel on offici 1 duty 
who are not authorized per dIem for lodging 2ce blileted at the least possible 
cost sufficient to pay for the m~ld service received. 

4. Service charges for ncn-duTY milltaey trans 
include the same COSt as ou Tned 
{shelter ren which 1~ 0ccounted 
Treasury as oel'scribed ~C0 PIl 

004, 

Opr';] d 'Cion -;nd tc,ncl["H_~ 

r 1n dccord1nce wlth 
P/OnO,j,; 

llO 

J_n pilraqrdph 
for by the Eli 
o ElA 

0nts and nongovernment personnel 
above plus a rent21 charge 

lating fund and paTd 

and is funded With 
funds e una~ ,}re 0ccounted 

l(Lrlcl;1 H-,c;'-l(jcrrU:::lt \,1anu,cll., 
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Accounting, payroll, and purchasing services for the Billeting Fund are contracted 
to the MorAle, Welfare and Recreation Department with MWR activity code 0133. 

3. The custodian of the Billeting Fund is the direct representative of the Command 
under cognizance of the Assistant Chief of Staff, Facilities. 'fhe Custodian is 
appointed, in writing, by the Commanding General, and is charged with specific 
duties and responsibilities outlined in paragraph 300.4 of NAVSO P3520. 

4. Billeting Fund budgets and financial statements are prepared and submitted In 
accordance with MCO PIIOOO.IBA and NAVSO P3520. Billetlng Fund money will not be 
contributed, loaned, or transferred to other nonappropriated or appropriated fund 
instrumentalities. The Commandant of the Marine corps is successor in interest to 
any disestablished billeting fund. 

S. The Billeting Fund is audited by the Marine Corps Nonappropriated Fund Audit 
Service in accordance with the provisions of the current edition of Mea 751002. 
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4002 

1. t"'nfi.L L CS, rc:ldtlV(,:S, i)nd guesc:-; ot hcspita.l1zt>:J 
wrere n~ temporary lodging fJClllties Are 

mlLl tdry member 
,i',v,311abLe Instdll 'jrlG:1S 

m. (cmm2nd or government sponsored youth groups, nonprofit nrg3nlzatlons, 
military;clvill~n competing in sporting e~ents. These personnel may be 
billeted In un)ccupied quarters on a space-av~llable basi w th the permission of 
the CommandIng General, Marine (.crps Base. 

n. Mid~hipmen and cadets of the serVIce academies, of lc~r candidates, reserve 
office candIdates of all serVlces durIng periods i trAinlng. 

4002. 
jointly 

Permanent party and transient h 
personnel under the followlng 

may be occupied 
tlcns: 

2. aOQ - Male and female officers or civilians ccmp~r~ble qrAde may be 
assigned accommodations in the s~me facility, provlded indivIdual accommodations 
are privately assigned. Accommodations which are shared (two bedrooms with shared 
bath and toilet and/or kitchenette) will be assigned only to personnel of the same 
sex. 

b. SEQ - Male and female enlisted personnel or civilians of comparable grade 
may be assigned accommodations in the same facility under the following 
restrictions: 

(1) For buildings of "mntel-type" design (separate coorus with private 
bath, toilet ~nd outside entrances), provided that all occupants of a given room 
are of the same sex. 

(2) For buildings with interior corrldors, eparate rooms, private bath 
and toilet, provided that a wing or floor wlth separate outside entrance for one 
sex can be isolated from the rest of the structure. 

(3) for buildings with internal corridors, separate rooms, central bath 
and toilet facilities, and for open bays, central bath and toilet faCllities, 
pro~ided a wing or floor with bath and toilet a ilities and a separate outside 
entrance for one sex can be isolated from the rest of the structure. 

4003. OCCUPANry REQUIREMENTS Bachelor housing by grade occupancy requirements 
are as felloh's: 

Gunnery Sergeant/General Voluntary occupancy of on-base government 
uarters, whether adequi.'i:te or inadequate. 

Sergean Sta f Sergeant Option of living o:ff~base if only inadequdte 
government quarters can be provided. 

~andatcry occupancy VL government quarters. 
~,,11ether tldequate or en, dcquatee 

MIlitary necessity is the oJsrriding consideration tn determining occupancy 
requIrements. 

2 Personnel authorized to live c -base will be allowed BAQ at the 'without 
dependents" rate 

uarte 
WIll 

leers and bachelc-r ·'taft 
bV rector, Bacheloc 1 nq, 

b2che]ot snli ted personrlei 19n~a TO unIt~ 

:-i:5Sl.Cj (-;d tc) qu ~rt,:;:cs by t.heic (-::cmm-,,"lli~q ot "("rs. 

iqnmen-r 

"UP'll L i 1 be 
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3. Bachelor personnel in the grade of Staff Sergeant and above may elect to live off-base and 
receive BAQ ratber than occupy adequate government quarters, provided there is no military 
necessity to live aboard the installation. 

*4005. SATELLITE DISHES. Satellite dishes are not permitted for use in any Bachelor 
Quarters aboard Camp Lejeune. 

4006. PRIORITY OF ASSIGNMENT. Priority of assignment of bachelor housing to military 
personnel and authorized civilian personnel shall be as follows: 

1. Personnel required to reside on base due to military necessity 

2. Permanent party unmarried personnel, PCS students, and involuntarily separated married 
personnel not entitled to the travel of dependents and transportation of household goods. Legally 
separated or divorced personnel who have legal documentation of marital status. 

3 TAD personnel/oftlcial duty transient personnel 

4. Separated married personnel entitled to the travel of dependents and transportation of 
household goods. 

5. Nonduty transients. 

4007. TERMINATION OF ASSIGNED GOVERNMENT OUARTERS. Assignment to 
government quarters may be terminated for the following reasons: 

When quarters are needed for a higher priori! y bachelor. 

2. Nonpayment of service charges. 

3. Failure to maintain proper housekeeping. 
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CHAPTERS 

BASIC ALLOWANCE FOR QUARTERS 

5000. GENERAL 

I. MCO PI 1000.22 authorized the Commanding General, Marine Corps Base, as the activity 
commander, to grant payment ofBAQ (without dependents) in lieu of government quarters and 
provides general guidelines. 

*2. All personnel in the grades of Staff Sergeant and above may elect to receive BAQ (without 
dependents) vice occupying government quarters, whether adequate or inadequate. 

*3. All personnel in the grades of sergeant and below, who choose to live in private housing 
when adequate quarters have been assigned, will not be authorized payment ofBAQ (without 

dependents). Personnel in these grades, housed by Marine Corps Base, will apply for BAQ 
(without dependents) through the Commanding General, Marine Corps Base (Attn: Director, 
Bachelor Housing), Bldg 2617. 

*4. When BAQ is approved and government quarters have not been occupied, the effective date 
""ill be the date reported for duty. When government quarters have been occupied, the effective 
date for payment will be the date the request is approved or date government quarters were 
vacated, whichever is later. Personnel need not obtain off-base quarters in order to apply for 
BAQ (without dependents). In order to preclude financial hardship, personnel may apply for 
BAQ while remaining in government quarters. In such cases, tentative approval may be granted 
with payment authorized as of the date government quarters are vacated. Commanding officers 
will provide the Director, Bachelor Housing, Bldg 2617, with written certification of required 
information when requesting personnel vacate quarters. 

*5. In the case ofa pregnant woman Marine, BAQ (without dependents) will be approved when 
the member reaches the 20th week of pregnancy. A certificate from the medical officer attesting 
to the estimated delivery date is required. 

*6. the case of a Marine who is separated or divorced, and has joint custody, temporary 
at one may 
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a. To be eligible, the Marine must 

(I) Have temporary custody (visitation) of the child(ren) for a period of time totaling 90 or 
more days in every calendar year (i.e, every week, three months in the summer, two nights per 
week, etc.); and 

(2) Submit the request in accordance with par 500 I below, including with the AA Form the 
properly completed affidavit in support fOllnd at Figure 5,2 with required attachments. 

b. The terms stated in the affidavit become condition for receiving BAQ, and eligibility must be 
recertified every year Ifat any time, the period of temporary cllstody (visitation) is reduced to a 
period less than 90 days per calendar year, the Marine is required to inform the command and the 
Commanding General (Attn Director, Bachelor Housing), Marine Corps Base, Camp Lejeune, 
North Carolina. BAQ eligibility may be lost tfthe period of temporary custody is reduced. 

7. Requests for payment ofBAQ may only be disapproved and returned by the Commanding 
General, Marine Corps Base; the Commanding General, MarForLant; the Commanding General, 
II MEF; the Commanding General, 2d Marine Division, FMF; the Commanding General, 2d Force 
Service Support Group, FMI': and the Commanding Officer, 2d Surveillance, Reconnaissance, 
and Intelligence Group. 

500 I. REQUESTING PROCE12URJ02EQR PA YMENT OF Bf\Q 

I. Requests for payment ofBAQ by personnel in the grade ofE,5 or below will 
be made by AA Form to the Commanding General, Marine Corps Base (Attn: Director, 
Bachelor Housing), via the normal chain of command The AA Form will contain the 
following information: 

a Certification by commanding officer that 

(I) There is no military necessity f()r the bachelor to reside aboard the installation 

(2) Adequate government quarters cannot be assigned (in the cases ofE,S and below) 

b If requesting personnel have vacated government quarters, the comrnanding offlcer must, m 
to SOOl ia, ci'tfllv 

rneet 
200! 
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(2) The cost of quarters does/does not exceed the amount authorized for BAQ without 
dependents plus allowance for VHA 

(3) The date the bachelor vacated government quarters or the date reported aboard if 
government quarters were not occupied. 

(4) The address of the off base quarters. 

c. Certification by the Base Housing Referral Office (Bldg TT 43) that the bachelor contacted 
that office prior to or after obtaining off base quarters. 

2. When the return approval endorsement gives the date from which BAQ will be effective, the 
return endorsement will serve as documentation for entry into the MMS/JUMPS System 

3. Personnel may remain in government quarters while requesting BAQ (without dependents). 
Tentative approval may be given, authorizing payment effective the date government quarters are 
vacated. Prior to entty into the /vJ1,1S/JUMPS System, the commanding officer will ensure that all 
information required in paragraph 5001.b,c of this order is provided by letter to the Bachelor 
Housing Office (Bldg 2617) 

4 When a request is disapproved the bachelor will be notified by return endorsement giving 
specific reasons for disapproval. 

5002. TERMINATION OF BAQ Pi\ YMENT 

BAQ payment will be terminated under the following conditions 

a. The member is transferred to a new MCC 

b. The member moves into BEQ/BOQ facilities In the case of an ot1icer or SNCO, MCBCL 
Form 110 12/6, Bachelor Housing Voucher (see Figure 5, 1) will be initiated by the Director, 
Bachelor Housing Division. 

C. The member leaves (TAD or deployment) the geographical area of Camp Lejeune 
will continue to for the first 90 days. On the 91 SI day, payments will be 

unless commanding officer the was to 
own eXF'en'3c at 

memlrcr IS mvnillm to to vU~Ul,'V 
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e, When the member's commanding ofilccr invokes military necessity and requires the member 
to live aboard the base 

2, In the case of two service members who are married and both are drawing BAQ (with 
out dependents) and the BAQ of the member TAD, deployed or ordered overseas 
(PCS/unaccompanied) is terminated, the remaining member will continue to draw BAQ even if a 
Corporal or below, Application for BAQ (without dependents) must be as outlined in paragraph 
5001.3, The effective date will coincide with the date previous BAQ was terminated, 

3 Personnel entitled to BAQ will normally be permitted to continue to be authorized to reside 
off-base until transfer or expiration of active service terminates the BAQ entitlement When BAQ 
is terminated because of a change in marital status (widowed, divorced, legally separated), it will 
require application for BAQ (without dependents) as outlined in paragraph 5003.1. The effective 
date will coincide with the date previous BAQ was terminated. 

5003. REINSTATEMENT OF BAO 

I. BAQ terminated as a result of TAD or deployment may be reinstated upon the request of the 
member. Request for Reinstatement ofBAQ (without dependents) should be made by AA Form, 
via the normal chain of command, to the Commanding General, Marine Corps Base The form 
will contain the following information 

a. All information required by paragraph 500 I. 

b. Certification by the commanding omcer of 

(1) The date BAQ was terminated. 

(2) The date that personnel requesting reinstatement ofBAQ returned to Camp Lejeune 

Co If requesting personnel retained ofl:base quarters during TAD/deployment the commanding 
oUieer must certify that these quarters arc the same as those certified adequate in the original 
BAQ request. 

2. Personnel who have drawn BAQ (without dependents) prior to their deployment 
the date returned from deployment 

nor 

have an 

who did 
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AFFIDAVIT 
In Support of Request for BAQ 

anirm the f()llowiug is true: 

I have the right to temporary custody (visitation) of my minor child(ren) ~~" "~~~""UC'llUY2"L~""~""""""" 
~~~~~_" The permanent legal and physical custodian of the child(rcn) iS~mjna!J1lDm~~"" 
~~~"~~~~~~~mof (address) ~"~. Attached is a copy orthe ~m 

(courtorderl separation agreement) ~~"_ under which I have the right to temporary 
custody" 

It is planned by myself and the permanent custodian that I will havc temporary custody of the 
child(ren) for periods of time totaling 90 or more days in every calendar year as t()llows: 
(ex. every weekend/three months in the summer/two nights every wcek) 

Attached is the statement of the permanent custodian acknowledging these plans. I will use the 
BAQ to maintain a household outside of the base in order to adequately care filr the child(rcn) 
during the period of my custody" 

I understand that the custody terms stated in this At11davit hecome conditions for receiving BAQ 
and that [ must recertify my eligibility every year. 1 understand that if any part of this statement 
is untrue, I can be prosecuted under the Unit()rm Code of Military Justice and any BAQ paid will 
be recouped by the government. 

If at any time I, or the permanent custodian. decide to reduce temporary custody to a period less 
than 90 days per calendar year, I will inform my command and Commanding General (Attn: 
Director, Bachelor Housing). Marine Corps Base. Camp Lejeune. North CarolimL I understand 
that j may lose eligibility to BAQ irthe period of my custody is reduced. 

(NAME) 

Subscribed and sworn .19 

NOT 'Bi 

Ch 1 
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CHAPTER 6 

STORAGE 

GENERAl 6000 

STORAGE OF PERSONAL EFFECTS .'0 ••• "'0' 0 0" 0,".0 e •• ". 6001 

STORAGE or PRIVATEI.¥-OWNED VEHICI.ES ... ,_ 6002 

f'IGURE 

6-1 SAMPLE FORMAT OF A REQUEST FOR STORAGE OF 
EXCESS PERSONAI~ PROPERTy ........................... . 6-,~5 
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CHAPTER 6 

STORAGE 

6000. GENERAL. Those personnel who will not be physically present dS a result of 
TAD or deployment in excess of 60 days, wlll vacate their assigned quarters. 
Personnel should check with the Traffic Management Officer for status regarding 
storage of their personal effects. 

6001. STORAGE OF PERSONAL EFFECTS. The Assistant Chief of 
Marine Corps Base (Traffic Management Officer) will provide 
member's excess personal effects while occupying government 
is a sample format of the request to be utilized o 

Staff, Logistics. 
storage facilities for 
quarters. figure 6-1 

6002. STORAGE OF PRIVATELY-OWNED VEHICLES (POV). The offlce of the Provost 
Marshal, Marine Corps Base, provides facilities for the storage of the POVs of 
deployed p8rsonnel. Procedures are outlined in Base Order 4450.4. 



From: 
To: 

Subj: 

BACHELOR HOUSING MANAGEMENT MANUAL. 

UNIT LETTERHEAD 

Camp Lejeune, North Carolina 28542~5000 

Commandinq Officer 
Traffic Managempnt Officer 

STORAGE OF EXCESS PERSONAl PROPERTY; CASE 

File Number 
Unit Initials 
Date 

1. Subject named Marine has been assigned to government quarters in Building 
Room 

2. Due to the inadequate storage space available in the assigned government 
quarters, it is requested that the subject named Marine's excess personal property 
be placed in nontemporary storage at government expense. 

3~ For further coordination, subject named Marine may be contacted at base 
telephone extension 

Figure 

COMMANDING OFFICER'S SIGNATURE 

l.--Sample Format of a Request for Storage 
of Excess Personal Property 
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CHAPTER 7 

BACHELOR HOUSING ADMINISTRATION 

PARAGRAPH PAGE 

GENERAL 7000 7-3 

CHARGES 7001 7~3 

HANDBOOK FOR BOQ RESIDENTS .•......................... 7002 7~5 

HANDBOOK FOR REQ (SNCO) RESIDENTS .. " .............. ~ .• 7003 7~9 
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9. 
).n thClr L:;:'l.qn,-d :~~';dCC? ['he Gecupant: 1;; respcnslblt;, Le ~Je Lh~"lt 

walls, p~lnr, .lrd wlndow frames are net damaged by imprepec use of pI turp hdnqers 
or .1d!>'Sl\j(- L,,>' C:l bui idoq-typc p.l(~tu;:-e h.:1nqer::-; is reccmmcndcd. Pt't""0n".il r(cm 
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dpc()ra~ ens rlufLnq recoqnlzloj holiday seasons. Pcltnting of rooms in brIght, q OS~y 

co 0r:;, or cxtrl~m(' ccmbinations is prohibIted. slnC0 the occupant WIll be 
c" "iU1C( j tc; tV;', erf' :in'y' o,;ucn room to the stdnddrd colors appro\,ed by Base 
MdlntcndlCC. or further icfcrm: __ ;.tion, -HId "0 Sdve unnfccs~"~iry cxpen"e, CGnt;}ct Lhe 
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pro)\,;c s. 
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()fflc:'e=7'·=:c.:,j:r~""j additIonal lnformatlon concf'-cninq thE,ir n;'~;l<'jcncy In q()'«'~rtlment 
qu~rtprs. M~n~gempnt personnel 2re assIgned to be of aSSI tanee with all 
r(!llsonable requests. 
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'10 
C{Jn t'-lC 

St ;Cd(j' l_n S:"-iC() qUell: L< 1S l.ililted 
110,11.' "'iC () fIC> fc[ "ddtlcndL Cllcrmc;;tlun, 

n Pdrk1n~ space is normally provided 0n n~rd surfaced ~redS ~djac0nt to 
buildinqs. i'Jh"Ll' parking space is liml ted, pc eri ty lS gilJ{~n to pass(-:nger vehicles 
over such Items dS utility or bOdt t:callers, mobIle homes, campers, etc. Major 
automutllJ,:,' cepdlt's {engini;;° chdnge, repainting, oil ch:lnge-s, (-;tc.) Will not be m<_ide 
in p.lrkinq dcedS. They will be made only In :;peci.~11 desiqnat2d areas, such as 
Hobby Shops dnd pldces that have adequElt(o: facl.LJ. ties to haLdte or dispose of USed 
ere nkCdsL~ c11. 

t. Motor vehicles will not be kept in rooms. Bicycles or motorcycles will 
be p~rked or chained in hallways, ne~r exit doors or sldlcways so a~ to Impede 
emergency foot traffic in any manner. Kapta means of egr2SS during emergency 
evacucttion of buildings remains the top prlorlty. 

no t 

J. Hobby shops are adminIstered by B~se Speclal S0rVlces and cover a wide 
variety of crafts. Residents are urged to use Hobby Shop facilities rather than 
att0mpt such things as spray painting, extensive carpentry work, etc .. within their 
rooms. Contact SpeCial Services for further information. 

5. Responsibilities of Residents. Briefly, they can be compared to those of a 
responsible and prudent apartment resident in the civilian community. They 
include: 

d. Occupancy only of assigned space as indicated in writing at the appropriate 
billeting office. 

b. Receipting for. custody and maintenance of government property in a 
reasonable manner by permanent and student personnel, and reporting items in need 
of repair. In shared rooms, the senior person is responsible for items of common 
use" 'Transient residents are net norm"llly n:;quired to sign for the property in 
their room. 

c. Advising the billeting office of clny changes affecting occupancy (phone 
number, organization, rank, transfers, deployment, marital status, etc.). 

d. Notifying the billeting office at least one Eull work day in advance of 
checking out. 

e. Conserving Utilities. In accordance with existing Base regulations, rooms 
will be heated at designated settlog or below without opening windows, not using 
any dlr conditioning unless outside temperature exceeds designated setting, 
shutting off air conditioning when quarters are not occupied, keeping radiators 
free of clutter to improve air circulation and heating efficiency. defrosting 
refrigerators to keep frost accumulation less than ene-fourth inch for better 
cooling efficiency (CAUTION: to assist or speed up 
the defrosting process). Other u ty obvious to the prudent 
reDi dt:"n t" 

Strict housekeeoing practices by all residents are 
con~l controillna cr eliminating roaches and other insects. 
Di~cdrded food, drops of soft drink, or other liqUld residue encourages insect 
infestation. Salf help provides Ccmbat Disc~ which w1l be placed in quarters 
periodically. Contact the nesrest BEQ off1ce or additi 1 Information. 

9 
r,,;q U 1 r~" 

1132 .L~ ,:;ppll ~ high cccupancy rates 
t1 

( 1 ) L(:'-crCl~>3._l -~<l 

coo lng deVIces SJch a~ hot La ien 
proh ib-i Sea paragraph h. 

{2' smoking in b~d. 
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(4) keeping dny combustlbles or ammuniti<)n in s~ro '-'~m~ 

smoJdr llnq 
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have b2en thorocghly extinguIshed. 

(6) ~ot changIng fuses [or ones 0 greater cnp~cl 
~lgn ul trl)uble--not an excuse to taKe chances with hIgher 

h. 

the 

1- 1 ' 
d BO 11320.1G prohibits the presence of the 11(;'!linq types of 1 terns ln 

SNCQ lIVIng spaces: Privately-owned room aie conditloners, electric hot ates, 
frYLng Pd!1S, toasters, rOdSters brollers, rotis:3eLles, spac."7 heatc-}(s related 
electric appliances. When f OG IGspections of SNCO rooms, learly dangerous 
items of this kind will be removed and toe occupant not1fIed 

(2) No illegal drugs are to be present in SNCO living spaces. 

(3) No pets will be kept 1n BEQs. 

(4) No furniture belonging to the SNCO quarters will be removed from 
assigned quarters. Additional personal furniture may be added, as desired, by the 
occupan t. 

i. 
wlJ] 

Permanently assigned occupan of SNCO quarters 
and bed linens from unit supply sources. or 

their own. 

6. 

2. Routine fIre safety i 
repairs, are made by authoriz 

tions dnd insect spray treatment, plus emergency 

accompanied by Bachelor Housing personnel 
furniture inventories, plus emergency room 
are made by authorized personnel, who will 
upon completion of the specifj.ed work. 

Base Fire and Maintenance Divisions, 
Routine housekeeping nspections, 

entrles to safeguard government property 
ensure that rooms are properly secured 

b. Housekeepi lnspectlons of SNCO quarters by zational personnel of 
not less than Bat ion Sergeant Major rank will be at least once 
quarterly. Unannounced inspectlons are to be conducted durt regular working 
hours with a minimum of inconvenience to the occupant. 

C, Any resident \<iho wishes tc 
Housing personnel, Eor the purpose 
enter the rooin, will be required 

have an assigned room unlocked by Bachelor 
of permitting a frIend or business agent to 

orovide a wri ten stemen to the appropri~te 
office befor2 such entry will be permitted. (For ex~mple: deployed s 
noncommissioned officer may wish that friend pick up an item ot personal 
property, or representative of local t~lephone or furniture ~Dmpany to ostall or 
remove some privately-owned propec This restriction is designed fcr the 
maXlmum protection of residents' persona p~operty. 

8. 
room 

Guests are permitted in SNCO 
e for their actions. Occupants 
billet dependents, 

11000.1 Personnel billetinq 

ons 
observed, 

th the 
are reminded that 

villar quests 
'.;, reldtive~~ 

;"ctl.C)n under 

occupants becoming 
the use of bachelor 

pcohtbit.cd DY 
clvil guests .in 
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S('lf~ P(' -ld(,nt,,; 3.ce erL>;ur,lq(cd tG t/lkE:, re::spunslbie actIon to IfTIprO'!e tht-; 
llvlnq It18n~ III th Ie assigned sp2ce. The oCcup2nt responsIble rc see that 
W.l] s, p.31nt Ind wLndow frames ~re not damaged by Impropc~ US0 of pIcture hangers 
)r ldhc.",l'!('," t~£ bul tdcg-type picture hdnq,,"n5 IS recommE.';nded. Personal room 
dt:cor<ltlons ~rE' to he Imited to room 1nterlors, except '~r Ippecprldte door 
d~cor~tl()ns durIng recognized holiday sesons. PaintIng 0f r~oms in brIght, glossy 

)I()cs, or 'xtreme color combinatIons 1S prohibIted, since the occupant WIll be 
cc'qulrcd to r~Htor0 0ny such room to th0 standard lors -tppr')vpd by Base 
Millnr{~G(lnce. cr furthpr informacion, clnd to save unn0CP~sAry expenses, contact 
the bl1h"tl.nq -~ftlCP bef()rc st rtInq o-·xtet1S1 ;--;(, i-n:',Lp pro pets. 

10. Occupants should contact the appr>prLilt0 ~fflC0 for dny additional 
lnf concernlng thpir residency In government quart('r~' Management 
personnel arp ~ssigned to bl> of ~ssistance with all reasonable r0quests. 

12 
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BACHEI.OR HOUSI~G MANAGEMENT MA~l,~1 

CHAPTER 8 

8000. 

10 1,,- requirement co-xists for this Command to mon:Ltot the blJ letLnq tus 
throughout the Camp Lejeune area in order to coor-dindle normal bj lIFting 
requl cements dnd or the billed no of V151 tu,q uni ~;/qroups on a L<nporar basis. 
This reqUIrement necessitates the compllation by thls Headq'UdrticOrs of cur k:nt 
information on eXisting and projected bille ng leads r all Bach~lor Enl sted 
Quarters (BEQ:,,). 

2. 'fo provide the required :tn rmation on the billetIng ~ntuatl,on throughout the 
Camp 1_8Jcune area, ~ quarterly report is establlshed by this Mdnual l"he report 
is based (>n a physical count of the ~paces actual occupied. 

3. Since the BEQs are broken dO\4n by ,'irea and not by commatldiunit, Figure 8~1 1,S 
provided for use in the preparation of the Occupancy Report or Bachelor Enlisted 
Quarters. 

800L 

1. Columns 1 through 5 of Figure 8~1 will contain data on 011 buildings currently 
assigned. Figures entered under column 5 will represent the maximum load capacity 
for short-term crowding reqUirements, and once estClblished wi,li not be exceeded 
without authority from this Headcjuarters. Every effort must be made to load 
all hui standards of adequacy (MSA) criteria as defined in 
Chapter 2 of this 

2. Column 6 will reflect the actuel occupancy by grade os of the repottlcg dote. 

3. Column 7 will list the unit that occupies or has possession of the building. 
If more than one company/unit occupies or possesses the building, both should be 
showne 

4. Column 8 will be utilized to clarify any information contained in columns 6 and 
7, including the number and rank of 1"AD occupants in excess of 60 days. 
Acquisition dates of buildings added si.nce the previous quarterly report t;hould be 
entered in this column. 

8002. 

L The £'0110\4ing commands will be rbquir2d to submit; /:1 quarterly OCCUptlDCY R.fport 
for Bachelor Enlisted Quarters: 

2d Marine Tvisi , F~1F Atlantic 

h. 2d force Service Support Group, FMF Atlantic 

Marine C lrps Base (each subordl00 ocqdnizntioD) 

20 tnt cffiatlon 
af the f ii.;cal 

tal ned th~ report 11 
vnllb8submitr:"d in 

Assistant Chief of 
and October. 

of the t CT,' cf each ua t.er 
te to the ~ommandi General 

10 work 

8-3 



1 ~1~t10n f[(1m th2 d~t;1 provIded In c)lumns I through S e)f fiqure 8-1 1S not 
)lltr,),'l/,:d 'tjlch'~iJ prler <ppro\'al 01: this Beadquartcrs. 

4. ,vr"_:n two cr lT1i.:::n, ceportJ.nq commands h.:-'18 personnel billeted in "the Sdme BEQ, 
r: ~nn~l WIll bp reported separately. ('~mmands will count personnel assigned to 

TAD WIth tnf' c'omrnands and such other unIts groups for whom the responsibility for 
pr,:vldJnq biLlpting h.ls been deleg3ted. 

5. In ~rdur to make the occupancy report ~ore meaningful, especIally in futUre 
pLH;olnq ()c billeting purpo.';es, ~Lll BEGs, ;-,de-qudte or inadequdte, must be 
n:pcrted, ;,:,vc;n though not oc:cupi2d. A totaL rJf 6J 1 L;c:ilit.l2s ;,1'Jaiiable dnd 
cccup~ncy l~ .1 su neC2ssdry. 

"Lqur g 8-1 m~y hz> reproduced locally or reportlng purposes 
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