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3. Summary of Change. Changes are made to the basic Manual to prohibit the use of satellite
dishes in all bachelor quarters aboard the base. Changes are also made to allow mulitary members
with the rank of E-6 to elect to receive BAQ (without dependents) vice occupying government
quarters; to make the effective date for BAQ (without dependents) for members who have
occupied government quarters the date of approval by the CG, Marine Corps Base, or the date of
vacating government quarters, whichever is later; to allow pregnant members to qualify to receive
BAQ (without dependents) at 20 weeks of pregnancy; and to allow military members who are
tegally separated or divorced with joint custody or temporary custody of at least one minor child
to be approved to receive BAQ without dependents under appropriate circumstances,

4. Change Notation. Significant changes in the revised pages for this change are denoted by an
asterisk (*) symbol.

5. Filing Instructions. This change will be filed immediately foliowing the signature page of the
basic Manual.
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1003 BACHELOR HOUSING MANAGEMENT MANUAL

1003, BDEFIHITIONS

1. Perszsonnel - Individuszis of the military zervicss.
Z. Basic Allowances for Quarters [(BAG) - Monesy paid to bachelor personnel in Lieu

of government-provided guarters.

3. Bachelor Personnel - Unmarried personnsl, including divorced or legaily
separated members, and invoeluntary geographic bachelors,

4. Geugraphilc Bachelor - Parsonnel entitled to travel of dependents and
transportation of household goods, voluntarily separated from dapendents.

5. Inveluntary Separated Marrisd Perscnnel - Married personnel not entitlaed to
the travel of dependsnts and fransperration of housshold goods.

6. Military Negessity - Occupancy ragulrement when, in the judgment of the
responsible commander, the Dilleting in government guarters 18 essential to
accomplish training, leadership, contingency operations, migsion accomplishment or
the maintenance of a digciplined force.

7. Bachelor Officer Quarters (200}
officer pesrsonnel.

~ Any facility utilized to billet bachelor

8. Bachelor Bnlisted Quarters {(BEQ] -~ Any facility used to billetr bachelor
enlisted personnel.

9. Minimum Standarde of Adeguacy {MS2) - The minimum space and design requirements
which defins accommodations as adeguate. Established for determining eligibility
for payment of BAQ.

10. Adeguate Govsrnment Quarters - Any BOG and BEQ facilities which meet the
Departmsnt of Defense Minimum Standards of Adequacy.

11. Inadequate - Quarters which do not conform to the Miniwum Standards of
Adegquacy as promulgated by the Department of Defense.

12. Substandard - Quarters considered unsatisfactory due to age, condition, safety
factors, livability or economics of maintenance.

s
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BACHELOR HOUSING MANAGEMENT MANUAL 3004

Accounting, payroll, and purchasing services for the Billeting Fund are contractead
fo the Morale, Welfars and Recreatlion Department with MWER activity ceode 0133.

3. The Custodian of the Billeting Fund is the direct representative of the Jommand
under cognizance of the Assistant Chief of 3Btaff, Facilities. JThe Custodian is
appointed, in writing, by the Commanding General, and is charged with specific
dutiss and responsgibilities ocutlined in paragraph 300.4 of NAVSC P3IS20.

4, Billeting Fund budgets and financial statements are prepared and submitted in
accordance with MCO P110G00.18a and NAVSO P3520. Billeting Fund monesy will not be
contributed, loaned, or trangferred to other nonappropriated or appropriated fund
instrumentalities, The Commandant of the Marine Corps 18 successor in interest o
any Gisestablished billeting fund.

5. The Billeting Fund is audited by the Marine Corps Nonappropriated Fund Audit
Service in accordance with the provisions of the current edition of MCC 7510.2.
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m. Command oy government sponscored vouth grou
military/civilian persconnel competing in sporting
bBilieted in unococupled quarters on a space-avallab
the Commanding General, Marine Corps Base.

nonproil
These

sis with

didates, reserve

idshipmen and cadets of the service academiss
iidates of all services during periods of ¢
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4002, Joint Cocupancy. Permanent party and transie nousing may be oocupied
: . AL o . : i g may B
jeintly by maile and female personnel under the following conditicns:

ER 80 ~ Male and female cfficers or civilians of cowmparable grade may be
assigned accommodations in the same facility, provided individual accommodations
are privately assigned. Accommodstions which are sharsd {iwo bedrooms with shared
bath and toilet and/or kiftchenette) will be assigned only to personnel of the sanme
sex .

b. BEQ -~ Male and female enlisted personnel or cilvilians of comparable grade
may be assigned asccommodations in the same facility under the following
regtrictions:

T (1) For buildings of "motel-type” design (separate rooms with private
bath, toiletr and ocutside entrances), provided that all occupants of a given room
are of ths sams sex.

{2) For buildings with intericr corridors, separate rooms, private bath
and toilet, provided that a wing or floor with separate outsids entrance for one
sex can be isclated from the rest of the structure,

{3} For buildings with internal corridors, separate rooms, central bath
and toilet facilities, and for open bavs, central bath and toilet facilities,
provided a wing or floor with bath and teilet a ilities and 2 separate outside
entrance for one gex can be isolated from the rest of the structure.

40063, OCCUPANCY REQUIREMENTS Bachelor housing by grade cccupancy reguirements
are as foillows:

Crade Oocupancy Regulrements 1/ & 2/
Junnery Sergeant/dGeneral Voluntary occupancy of on-base government

guarters, whether adequate or ilnadeguate.

Sergeant/Staff Sergsant CGption of living cif-base 1f only inadeguate
government guarters can be provided.

corporal

adaguate

/ Military necessity 1s the

raguiremnents.

ZCoupancy

Pwithout

gred

ignment




BACHELOR HOUSING MANAGEMENT MANUAL 4006

3. Bachelor personnel in the grade of Staff Sergeant and above may elect to live off~base and
receive BAQ rather than occupy adequate government quarters, provided there is no military
necessity to five aboard the installation.

*4005. SATELLITE DISHES Satellite dishes are not permitted for use in any Bachelor
Quarters aboard Camp Lejeune.

4006. PRIORITY OF ASSIGNMENT. Priority of assignment of bachelor housing to military
personnel and authorized civilian personnel shall be as follows:

1. Personnel required to reside on base due to military necessity,

2. Permanent party unmarried personnel, PCS students, and involuntarily separated married
personnel not entitled to the travel of dependents and transportation of household goods. Legally
separated or divorced personnel who have legal documentation of marital status.

3. TAD personnel/official duty transient personnel.

4. Separated married personnel entitled to the travel of dependents and transportation of
household goods.

5. Nonduty transients.

4007. TERMINATION OF ASSIGNED GOVERNMENT QUARTERS. Assignment to
government quarters may be terminated for the following reasons:

1. When quarters are needed for a higher priority bachelor.

. Nonpayment of service charges.

iR

. Failure to maintain proper housekeeping.

d
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BACHEILOR HOUSING MANAGEMENT MANUAL
CHAPTER 5

BASIC ALLOWANCE FOR QUARTERS

5000, GENERAL

1. MCO P11000.22 authorized the Commanding General, Marine Corps Base, as the activity
commander, to grant payment of BAQ (without dependents) in lieu of government quarters and
provides general guidelines.

*2. All personnel in the grades of Staff Sergeant and above may elect to receive BAQ (without
dependents) vice occupying government quarters, whether adequate or inadequate.

*3 . All personnel in the grades of sergeant and below, who choose to live in private housing
when adequate quarters have been assigned, will not be authorized payment of BAQ (without
dependents). Personnel in these grades, housed by Marine Corps Base, will apply for BAQ
(without dependents) through the Commanding General, Marine Corps Base (Attn: Director,
Bachelor Housing), Bldg 2617,

*4  When BAQ is approved and government quarters have not been occupied, the effective date
will be the date reported for duty. When government quarters have been occupied, the effective
date for payment will be the date the request is approved or date government quarters were
vacated, whichever is later. Personnel need not obtain off-base quarters in order to apply for
BAQ (without dependents). In order to preclude financial hardship, personnel may apply for
BAQ while remaining in government quarters. In such cases, tentative approval may be granted
with payment authorized as of the date government quarters are vacated. Commanding officers
will provide the Director, Bachelor Housing, Bldg 2617, with written certification of required
information when requesting personnel vacate quarters,

*5. In the case of a pregnant woman Marine, BAQ (without dependents) will be approved when
the member reaches the 20th week of pregnancy. A certificate from the medical officer attesting
to the estimated delivery date 1s required.

*&_ In the case of a Marine who is legally separated or divorced, and has joint custody, temporary
custody, or visitation rights of at least one munor dependent child, BAQ {without dependents) may
be approved under appropriate circumstances.

L5y
i
L
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5001 BACHELOR HGUSING MANAGEMENT MANUAL

a. To be eligible, the Marine must:

(1) Have temporary custody (visitation) of the child(ren) for a period of time totaling 90 or
more days in every calendar vear (1.e, every week, three months in the summer, two mighis per
week, etc.); and

(2) Submit the request in accordance with par. 5001 below, including with the AA Form the
properly completed affidavit in support found at Figure 5-2 with required attachments.

b. The terms stated in the affidavit become condition for receiving BAQ, and eligibility must be
recertified every year. If at any time, the period of temporary custody (visitation) is reduced to a
period less than 90 days per calendar year, the Marine 1s required to inform the command and the
Commanding General (Attn: Director, Bachelor Housing), Marine Corps Base, Camp Lejeune,
North Carolina. BAQ eligibility may be lost if the period of temporary custody is reduced.

7. Requests for payment of BAQ may only be disapproved and returned by the Commanding
General, Marine Corps Base; the Commanding General, MarForlant; the Commanding General,
II MEF; the Commanding General, 2d Marine Division, FMF; the Commanding General, 2d Force
Service Support Group, FMF: and the Commanding Officer, 2d Surveillance, Reconnaissance,
and Intelligence Group.

5061, REQUESTING PROCEDURES FOR PAYMENT OF BAG

I. Requests for payment of BAQ by personnel in the grade of E-5 or below will
be made by AA Form to the Commanding General, Marine Corps Base {Attn: Director,
Bachelor Housing}, via the normal chain of command. The AA Form will contain the
following information:
a. Certification by commanding officer that:
(1y There is no military necessity for the bachelor to reside aboard the installation.

(23 Adequate government quarters cannof be assigned (in the cases of E-5 and below).

b, I requesting personnel have vacated government guarters, the commanding officer must, in
addition to paragraph 5001 1a, certify that.

{1} The quarters obtamed off base meet the standards of adequacy set forth o paragraph
2061 of this Manual
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(2) The cost of quarters does/does not exceed the amount authorized for BAQ without
dependents plus allowance for VHA,

(3) The date the bachelor vacated government quarters or the date reported aboard if
government quarters were not occupied.

(4) The address of the off base quarters.

¢. Certification by the Base Housing Referral Office (Bldg TT43) that the bachelor contacted
that office prior to or after obtaining off base quarters.

2. When the return approval endorsement gives the date from which BAQ will be effective, the
return endorsement will serve as documentation for entry into the MMS/TUMPS System.

3. Personnel may remain in government quarters while requesting BAQ (without dependents).
Tentative approval may be given, authorizing payment effective the date government quarters are
vacated. Prior to entry into the MMS/JTUMPS System, the commanding officer will ensure that all
information required in paragraph 5001.b,¢ of this order is provided by letter to the Bachelor
Housing Office (Bldg 2617).

4 When a request 1s disapproved the bachelor wili be notified by return endorsement giving
specific reasons for disapproval.

5002, TERMINATION OF BAQ PAYMENT

t. BAQ payment wiil be terminated under the following conditions:
a. The member is transferred to a new MCC.

b. The member moves into BEQ/BOQ facilities. In the case of an officer or SNCO, MCBCL
Form 11012/6, Bachelor Housing Voucher (see Figure 5-1} will be imitiated by the Director,
Bachelor Housing Division.

¢. The member leaves (TAD or deployment) the geographical area of Camp Lejeune. BAQ
will continue to be recetved for the first 90 days. On the 91st dav, BAQ pavments will be
terminated unless the member's commanding oflicer certifies that the member was required to
provide quarters at their own expense at the fleld duty site.

d. The member i involunianly assigned to government quarters and continues o occupy
private housing.

Chi



5003 BACHELOR HOUSING MANAGEMENT MANUAL

e. When the member's commanding officer invokes military necessity and requires the member
to live aboard the base.

2. In the case of two service members who are married and both are drawing BAQ (with

out dependents) and the BAQ of the member TAD, deploved or ordered overseas
(PCS/unaccompanied) is terminated, the remaining member will continue to draw BAQ even if a
Corporal or below. Application for BAQ (without dependents) must be as outlined in paragraph
5001.3. The effective date will coincide with the date previous BAQ was terminated.

3. Personnel entitled to BAQ will normally be permitted to continue to be authorized to reside
off-base until transfer or expiration of active service terminates the BAQ entitlement. When BAQ
is terminated because of a change in marital status (widowed, divorced, legally separated), it will
require application for BAQ (without dependents) as outlined in paragraph 5003 1. The effective
date will coincide with the date previous BAQ was terminated.

5003. REINSTATEMENT OF BAQ

1. BAQ terminated as a result of TAD or deployment may be reinstated upon the request of the
member. Request for Reinstatement of BAQ (without dependents) should be made by AA Form,
via the normal chain of command, to the Commanding General, Marine Corps Base. The form
will contain the following information:

a. All information required by paragraph 5001.
b. Certification by the commanding oflicer of
(1) The date BAQ was terminated.
(2) The date that personnel requesting reinstatement of BAQ returned to Camp Lejeune.
¢. If requesting personnel retained off-base quarters durtng TAD/deployment, the commanding
otficer must certify that these quarters are the same as those certified adequate in the original
BAQG request.
2. Personnel who have drawn BAQ (without dependents) prior to their deployment will have an
effective reinstatement date of the date returned from deployment. Deploved personnel who did

not draw BAQ {without dependents) prior to deployment will have an effective date of the date
government quarters were vacated or the date of the request, whichever s later.
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AFFIDAVIT
In Support of Request for BAQ

i, (Name, rank, SSN/MOS) ,of (unit) . swear oF
affirm the following is true:

I have the right to temporary custody (visitation) of my minor child{ren) (names)

. The permanent legal and physical custodian of the child(ren) is ____(name)
mmmmmmmmmm of {address) . Attached is a copy of the
__{courtordet/ separation agreement)  under which [ have the right to temporary

custody.

[t is planned by myself and the permanent custodian that I will have temporary custody of the
child(ren) for periods of time totaling 90 or more days in every calendar year as follows:
(ex. every weekend/three months in the summer/two nights every week)

Attached is the statement of the permanent custodian acknowledging these plans. [ will use the
BAQ to maintain a household outside of the base in order to adequately care for the child(ren)
during the period of my custody.

I understand that the custody terms stated in this Affidavit become conditions for receiving BAQ
and that | must recertify my eligibility every year. [ understand that if any part of this statement
is untrue, I can be prosecuted under the Uniform Code of Military Justice and any BAQ paid will
be recouped by the government.

If at any time [, or the permanent custodian, decide to reduce temporary custody 1o a period less
than 90 days per calendar vear, I will inform my command and Commanding General (Atin:

Director, Bachelor Housing), Marine Corps Base, Camp Leieune, North Carolina. | understand
that [ may lose eligibility to BAQ if the period of my custody is reduced.

(NAML)

Subscribed and sworn this day of

NOTARY PUBLIC

=
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BACHELOR HOUSING MANAGEMENT MANUAL

CHAPTER &

S5TORAGE

6000. GENERAL. Those personnel who will not be physically present as a rezult of

TAD or deployment in excess of 60 days, will vacate their assigned guarters,
Personnel should check with the Traffic Management Officer for status regarding
storage of their personal effects.

6001. STORAGE OF PERSONAL EFFECTS., The Asslstant Chief of Staff, Logistics,

Marinz Corps Bage {(Traffic Management Officer) will provide storage facllities for

member 's excess persopal effects while ooccupying government guarters. Figure 6-1
ig a gamp}e format of thes reqguest to e utilized.

6002, STORAGE OF PRIVATELY-OWNED VEHICLES {(P0OV). The office of the Provost
Marshal, Marines Corps Base, provides facilities for the storage of the POVs of
deploved personnel. Procedures are outlined in Base Order 44%50.4.
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UNIT LETTERHEAD
Camp Lejeune, North Carclina Z8542.5000
File MNumber

Init Initials
Date

From: Commanding Officer
o Trafiic Management Officer

Subi: STORAGE OF EXCESS PERSONAL PROPERTY, CASE OF

{Mame/Rank /S58)

1. Subject named Marine has been assigned to government guarters in Bullding
., Rocom N

Z. ©Due to the inadeguate storage space availlable in the assigned government

gquarters, it is requested that the subject named Marine's excess personal property

be placed in nontemporary storage at government expense.

3. For further coordination, subject named Marine may bwe contacted at base
telephone extension .

COMMANDING OFFICER'S SICGNATURE

o
£
[#3
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n. Parking aoe 1% normally provi o
buildings. Where parking space 1 iimit,dj given to passenger vehicles
cver such ttems as atility or boat tV%ii9, campars, ate.  Major
automoative regairs {engine change, repainti rg ] ‘han , ete.) will net be made
in parking areas, They will be mads qaiv @ 211y ignated areas, such as
Hobby Shops and places that have adeguste {acil nandle or dispose of uaed

crankoass oil.

yoles or motoroyoles will not
ELrwWays 86 as toe inpede
gress ﬁdrlnq EMergancy

i. HMotor hicles will not be kept in
ke parked cr chained in hallways, near sxit
emergsncy foot traffic in any mdnner‘ pid
evacuaticn of buildings remains the top pricrity.

Spacial Sarvices and cover a wide

i. Hebby shops are administersd by B
variety of crafts. Residents are urged to Hobby Shop facilities rather than
attempt such things as spray painting, sxt ive carpentry woerk, eto., within their
rocms. Contact Special Services for turt%?r 1nformationv

5. Resgponsibilities of Residents., Briefly, they can be compared to those of a
responsible and prudent apartment resident in the civilian community. They
incliude:

a. Occupancy only of assigned space zs indicated in writing at the appropriate
Dilleting office.

b. Recelpting for, custody and maintenance of government property in a
reascnable manner by permanent and student perscanel, and reporting items in need
of repair. In shared rooms, the senior person 1s responsible for items of common
use, Transient residents are not normally reguired to sign for the property in
their room,

c. Advising the billeting office of any changes affscting occupancy {(phone
number, organization, rank, transfers, deplovment, marital status, 2tc.).

d. Notifying the billeting office at least one full work day in advance of
checking cut.

e. Conserving Utilities. 1In accordance with existing Base regulations, rooms
wiiil be heated at designated setting or bealow without copening windows, not using
any air Chnditigning unless outside temperature exceeds designated setting,
&huttlmg off z2ir cenditioning when gquarters are not occupled, keeping radiators

> of clutter to ilmprove alr circulaticn and heating efficisncy, defrosting
refrigerators to keep frost accumulation less than cone-fourth inch for better
cooling efficiency (CAUTION: Do not use uharp instruments to assist or speed up

the defrosting processi. Other utility savings should be obviocus to the prudent
resident.
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of BHOO guarters

suurces, or
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will procurs individual blankets and bed linsns from unit supply
provide their own.

i, Individual Linen Supply.

6. Room Entry and Inspections

a. FRoutrine fire safety inspections and ingect spray treatment, plus emergsnoy
repalrs, are made DY authorized members of Base Flre and Maintenange Divisions,
accompanied by Bachelor Housing personnel. Routine housekeseping inszpections,

farpiture inventories, plus emergency room entriss to safsguard government properly

are made by authoriged personnel, who will ensure that rooms are properly secured
upon complation of the specified work.
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8000,

i. A reguliremsnt sxists for this Command to monitor >
throughout the Camp Lsisune ares ey to coordinate
=

s in Gros
reguirenents and for the billeting of visiting uni
This regulrement ne C@b&iﬁdnC& z%e il thig
information on exlgyl 3 ads in

Ouarters (BEQs).

Z. To proevide the reguired information on the billetin
Camp Lejeuns area, a gquarierly report s sstablished by
iz bassd on a physical zcount of > spaces actually oo

3. Since ths BECGs are broken down by area and
provided for use in the preparation of ths Occ
Suarters.

ot by command/unit, Figure 8-1 is
ney Report for Bachelor Enlisted

8G01. INSTRUCTIONS FOR COMPLETION

1. Celumns 1 through 5 cof Figures 8-1 will contain data on all bulldings currently
assigned. Figures entered under column 3 will represent the maximon lcad capacity
for short-term crowding reguivements, and once sstablished will not be excesded
without prior suthority from this Headguarters., Every effort must be made to loazd
#11 builldings at the minimum standards of adeguacy (MSA] criteria as definped in
Chapter 2 of this Manuaal.,

Z. Column & will reflect the actual cocupancy by grade as of the reporting date.
3. Column 7 will list the unit that occuples or has possession of the building.

Iif moeye than one company/unit occuplies or possesses the bullding, both should he

shown .,

. Column B will be utilized to clariiy any information coniained in columns & and
, including the number and rank cf TAD occcupants 1in excess cof 60 davae.

cgulisition dates of buildings addsd since the previcus guavterly report should be
entered in this column.

el i

o

&

5G0Z. REQUIREMENTE

L. The fellowing commands will be reguired ©o submit & guarterliy Occupancy
for Bachelor BEnlisted Quarters

a, 24 Marine Division, FPHF dtiantic

b, Zd Force Service Bupport Group, PMP Atlactic

<. 24 Burveiilance,

2. : chog
i the manding G
Marine th working
January , April, July,

£
|
Lk
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date provided in lumng 1 through 3 of Figurs #-1 i3 not
crior approval of this Headguarters.

oY mors reporting commands b sonnel billeted in the sams BEQ,
pe reported separately. Copmands will count personnel assigned to
ommands and such other units/groups for whoem the responsibility for
letving has been delegated,

qer make the occupancy report @iore meaningful, =specially in future
for billleting purposes, all BEGs, adeguate or lnadeguate, must be
aven though not occupisd. A& teral of all facilitiss available and

1% .

:
Lcodupasnoy 1E aluso nece

Jure 8-1 mayv be reproduced locally for reporting purposes.
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CUCUPANCY REPORT FOR BACHELOR ENLISTED QUARTERS

i 2 3 4 5 3 7 i
TYPE WO WENGS ! ONET 8P COCUPEED BY
oF OR ROOMS PER WING! CAPACITY BY RANK|ACTUAL GUCUPANCY! COMMAND
BEL # BEQ PER BEG OR ROOM | SNCOYSGLY BVT-CPL I SNCO ! SCTTPVT-CPL (REGT/ BN/ REMARKS




