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To: Distribution List 

~~RINE CORPS INSTALLATIONS EAST HOTLINE PROGP~j 

Ref: (0) MCO 5370.8 
000 Instruction 7050.1, "Defense Hot ine 
December 17, 2007 
000 i ve 7050.06, "rVIiI WhistlebIower 
Protection," 23, 2007 
DcD lve 5505" 06 1 ~'Invest 

Senior Off s of the 
ions of Al 

of 
Defense,fi 

(e) SECNAVINST 5430.570 
(f) SEONAVINST 5370.5B 
(g) SECNAVINST 5800.12B 

SECNAVINST 5370.7C 
(i) MOO 5430.1 
j) IGMC Assistance and Invest 

3, 2008 
ions Manual of 

(k Online Database and Network ODIN) Manual 
(1 ) 47 of Title 18 t States Code, 

UCMJ 
DoD Directi 5500. 7 r "Standards of Conduct f

ff 

November 29 t 2007 
Seotion 1 01 of Title 18, United States Code 
Statements or Entries General 

) SECNAV M- 0.1 

Enol: 
( ) 

(3 ) 

, Situat 

Section 552 Title ted States f FOIA 
Code, Sect 52 of 5 f United States 

on 

Hotline 
Closure Letter the IGr1C 

To establ nh a Marine 
acccrdance 

Installat 
referenCes \a} 

DISTRIBUTION ic releaSe; 
distribution is UEL 

t 
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i) and the contained in references (j) and 

Cancellation" CGts Pol Letter 007~06 06. 

Mission. This Order establishes the MCIEAST Hotline 
and clarifies the roles and responsibilities of the Command 

General (CIG) of Fraud t Waste, and 
Mi sn1an2'gen1en t MCIEAST. The Hotline 
des 
solnt 

a. 

to el FWM 

ion 

(1) Commander's Intent. 

and 

The MCIEAST Hotline 

is 
ial 

is 
the 
the normal 

tool in combat FWM 
of command for Marines 

an alternative to 
Sailors, and civi ian 

with concerns or al 
misconduct! 

violations of law within the 

! 0 \ 
\ L i 

la 

deal with 
or 

The MCIEAST is desLcHL"L as the MCIEAST 
Hotline 

The MCIEAST Hot is of 
the MCIEAST CIG and hi 
their staff collective 

staff, and the installation crGs and 
referred to as crG 

3 . fv1CIEAST demand and enfcrce the 
ethical s from t merobers( efficient 

e}cercise a fl.LiWLL manage its resources and 
Ii 

reference 
identification 

over 

4 

and 
accordance vJi 

to encourage 
in these areas and to ftly correct 

will 
act in response to substantive a1 ions of 
and ial manner; the results 
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to the proper authorities, in accordance with the 
and established in reference (j). 

Hotline 
different methods: 

are received via several 
e-mail, fax, congressional 

t mail! or walk~in, Hotline 
may elect to remain anonymous. of the 

source or whether the remains anony~OUSf all hotline 
will be acted upon with the same due dil as 

detailed in reference (j). 

1. The CIG is responsible for establ 
for implementation of the MCIEAST processes and 

Hot ine via this Order and references (a), (j), and (k 

2. All MCIEAST and local command hotline case 
files will be entered into the Online Database and 
Network ) 0 fie administrative ODIN 
is contained in referenCe (k). 

3. CIGs will ensure responsible; and 
lITipiirtial process of hotline al.Le.';;I'''''' 
MCIEAST CIG, in accordance with the 
ccntained in this Order and reference (j). 

the 
and 

4. All installat within MCIEAST will 
establ sh a local command hotline program that includes a 
command hotline number! and ful ies with this 

are 

and references (a) and j). 

(c) 

of 
1~ Mil 

ine 
Instructions for 

contained in references (h) f and 

Al ions 

cases are 
( -1 \ 
\ J f 

ficials t 

ified rerenccs of 1 
process 

or serious: sconduct 
described in referenCe (a), shall be referred to 
General Ivlarine Vl2:1 !v1CIEAST thout 

3 
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b. 

Procedures to submit a hotl to the 
rvrcIEAsT CrG are on the Marine Base 
vlebsite at ,usmc,mil; under the 
CIG. Follow the link to the functions tab and click on 
to submit a 

eune 
of 
link 

(2) The MCIEAST CIG will conduct biennial 
each installat 's hotline program via the 

iU.Sl)ections of 
Generalfs 

I U st)e,cct ion (CGIP) . 

(3) Each installat tasked the MCIEAST CIG will 
forwsrd the oompleted Hotline ion (HCR) to the 
MCIEAST CIG~ HCRe will be in the format provided in encloaure 

All HCRs will be reviewed us the fol four 
standards! timeliness! and 

CIGs are responsible for the 
forY-larded to the rvICIEAST CIG, 

i of HCRs 

false 

actione 

5, 

as 

secure 
of 
rna 

that 

(4) The use of the hotline program to file 
s a violation of referenCes (1) and (n). 
willful false 
ect to administrative 

ine case files will be in accordance with 
contained in reference j) t and the ic 

HCRs and associated papers v-Jill be maintctined a 
and made available 

without an 
references 

thOSe with an 
General 

to will be 
{ or other 
thori for eIG 

is the MCIEAST CIG or the commander the installation 
the 

4 
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a. This Order is to all t<1arine 
Installations East Sub 

b. This Order is effective the date s 

DISTRIBUTION: A 

THOMAS 
Chief of Staff 

5 
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Name of Official Conduct , xxxxx 

2 Gr-ade of Official: Mi iLdIL</ vil Service Grade 

Position and Contact NUIT~er of Official: 

4 Ol'a,'lnization of Official: Assistant of xxxxxxx 

5, Hotline Control Number: XXXXX 

of Fact f Conclusions I and Recommendations: 

(I) Indicate the scope! nature, and manner of the 
Invest ion conducted witnesses interviewed, 
evidence 

(2) Identi the al 

(a) ALLEGATION #1 

) ALLEGATION #2 

(3) Enclosures: Provide a list of 
the of fact (FOF) contained in this 
~~en these enclosures include witness 
should be annotated how these statemen 

papers need not be 
should be identified at 

l!nOIJ.~es 1 it 
were obtained 

etc.) . 
forwarded wi th the report but 
the ,) 

(a) Enclosure (1) -

Enclosure (2) -

of 

( ) ALLEGATION #1 That ,«. The FOFs that follof!-! 
should to this lcular alleYdL.d 

{a) 

( l) 
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) ALLEGATION #2 That (Note: The FOFs that follow should 
to ar alleYdLJ. 

{b} 

Conclusions, Each al tion must have a 
Substantia Partial Not 

or Unfounded. 

(1) ALLEGATION #1: 

(b) That the of evidence does nor 

d. Recommendations 

r'} \ 
\.4/ 

Criminal or Violations Substantiated: 

ion: Include the results of tive 
administrative sanctions, 
other such actions taken to 

lITJa]~a8, value of 

recurrence < 

9 Classification of Information: 
classification of information, 

10 Location of Field and Files: 
Tt1arine Hase T eune. 

Xo XXXXXXX 
u s~ Marine 

2 

recovered, or 

seCUYl 

Enclosure (1) 

e 
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From: GEm,,,ral, Marine 
General of the 

Installations East 
To: 

INSPECTOR GENERAL OF THE MARINE CORPS HOTLINE #0000000 

Ref: (a) SECNAVINST 5370.5B 
(b) IGMC Assistance and Invest Manual of 

13 f 2008 
Ie) IGMC ltr 5 00 ICA of 15 Dec 09 

Enol: (1) COt MeB , s 910 SJA of 7 Mar 10 

In accordance with references (a) and (b); and in response to 
reference (0)1 the enclosure is the response to the eot 

and Hotline, The enclosure was reviewed 
and found sufficient. 

Unless 
be closed. 

IClr1nation is f recommend this Hot ine 

75 
John Doc; at 

dc)e'Q1J"'l:nc 0 mi 1 0 

Point of contact lS t4r 0 

~ 13. E-Mail at j 
(910) 

SMEDLEY BUTLER 
rect 

51-111 , DSN 

Enclosure (2) 
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OFFICE OF THE STAFF JUDGE ADVOCJl2E 

FLJ\RINE CORPS BASE 
PSC BOX 20004 

CAV;P Ne 28542-

MEMOP~~DL~ OF REVIEW 

From: Staff Advocate, 
Commanding Officer, Marine Base, 

MCIEASTO 5370.1 
9 o 

iN RfYLY RfFfP 10 

5800 
DSJA 
25 Mar 10 

Baser eune 
eune (CIG) 

REVIEW OF INSPECTOR GENE~~L OF THE r~~RINE CORPS 
HOTLINE #0000000 

1" The eeL invest ion has been reviewed and is sufficient 
in law and fact, This endorsement shall be a of 
the record and constitutes the Advocate 

2 
Staff 

of contact in this matter is Mr, John Doe! 
Marine 

reach me at (9I0) 451~11I 

john.doe@usmc"mil" 

Base, 

SMEDLEY BUTLER 

eune. 

Ene 

You can 


