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MEETHE CORPS INSTALLATIONS EBASY
PEC BOX 200

CAMP LEJEUNE HC 28542-00

MCTEARSTD 53701
CIe
9 Aug 10
MARINE COREPES INSTALLATIOCONS EAST ORDER 53706.1
From: Commanding Generval
To: Distribution List
Sulyt c HARINE CORPES INSTALLATIONS EBAST [(MCIBAET) HOTLIWE PROGRAM
Ref {a} MCO B370.8
(b} DobD Instruction 7050.1, *Defense Hotline Program,”
December 17, 2007
{cl Dol Dirvective 7080.06, *Military Whistieblowar
Protection,” July 23, 2007
{d) DoD Directive 5505.06, “Investigations of Allegations
Bogaingt Senicory Cificiasls of the Department of
Defense,” April 10, 2006
(e} SECNAVINST 5430.57G
{(f) BECHNAVINST B270.5B
() SECNAVINST 5800.12B
{h) SECNAVINST s370.7C
(1) MO0 B5430.1
(31 IGMC hssisgtance and Investigations Manual of
Bugust 13, 2008
(k) Qmiiﬁe Databasge and Inspectcr Network (ODIN} Manual
{1} Chapt 47 of Titles 18, inited Statez Cods,
M
{m} DoD Diregtive S5500.07, “Standards of Conduct,”
November 29, 2057
{1} Section 1001 of Title 18, United States Codes,
Statemants oy Entries Generally
(o} SECNAV M-5210.1
(@} Section 552 of itle 5, United States Code, FOIA
(g} Section 552% of Title 5, United States Cods, Records
Maintained on Individuals
Enci: (1) Sample Hotline Completion Rsport (HUR)
{(2) 8Sample Closure Letter to the IGMC
(3) Sample Legal Review
1. Egitustion. To establish a Marine Corpg Installationg East
{(MCIZAST) Hotline Program in accordance with references {a)
DISTRIBUTION STATEMENT A: Approved for public release;
digtribution is unlimited,
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inguiries to the propsr authorities, in accordance with the
policisg and procedures egtablished in reference (1)

i

&.._L

5. Hotline complaints are received via several
different methods: t i%y%@ e, e-mall, fax, congressional
inguiry, higher headguarterg inguiry, mail, or walk-in. Hotline
complainanta may elect to remain anonymous. Regardless of the

source oy whether the complainant remaing anonymous, all hotline
complaints will be acted upon with the zame due diligence as
detailed in rveference (j}).

{b} Regponsibilities

1. The CIG is responsible for establishing
processes and procedures for implementation of the MCIEAST
Hotline Program via this Orvder and references (a), (1), and (k).

2. All MCIBAST and local command hotline case
files will be entered into the Online Dabtabage and Inspecitor
Network (ODIN). Specific administrative guidance regarding ODIN
iz contained in reference (k).

3 ClGe will ensure prompt, VQSQGBS%EEQ, and
impartial processing of hotline allegations tasked by the
MCIEAST CIG, in accovdance with the policy agﬁ ga;éa e
conbained in this Order and referencs ().

4. ALl installations within MCIEAST will

gstablish a locval command hotline program that inc iﬁﬁaﬁ a
command hotline telephone number, and fully complies with

FEERY

Ovder and refsrenges {8) and [3).

&y
o
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(o Special Category Hotline Complaints

1. Military Whistleblowsr Reprisal complaints
are a type of hotline complaint reguirving special processing

tructiong for processing thegse casgez ave

o2 i K

procedures Imgtrust L
contained in references (o), (k) and (4},

2. Allegations against senior officials,
identified in references (4} and (g}, ave & type of hotline
complaint reguiring grecial processing procedurss ANy
allegation of serious misconduct against a senicoy official, as
degoribed in reference (a}, sghall be referyed to the Ingpector
General Marine Corps {(IGMU) via MUIEAST without delay

(s}



MCIEASTO 5370.1

| 5 AN A 41

9 Aug 10
b. Coordinating Instructions
{1:; Procedures bo gubmit a hotlins complaint to ths
MOIEAST CIC are contained on the Marine Corps Basge Camp Lejeune

webgite at http://www.lejsune ugme.mil, under the category of
CIE. Follow the link to the functiongs tab and click on the link
Lo ogubmit a complaint.,

{2} The B CIG wi conduc iennial inspection £
{2} The MCIEAST CIC 11 duct b pactiong of
each ingtallation’s hotline program via the Comnanding General’s

Inspaction Program (OGIP).

{2} Each installation tasked by the MCIEAST CICG wil
forward the completed Hotline Completion Report (HCR) to th
MCIEAST CIG. HCRs will be in the format provided in snclogure

1

{317, All HCRs will be reviewed using the following four
gstandards: independence, timelinegsg, completeness, and
accountability. CIiGs are responsiblie for the guality of HCRs
forwarded to the MCOIEBAST U716,

{4} The usge of the hotline program to fils knowingly
False complaints is a violation of references (1) and (n.
Thoge suspected of willfully and knowingly filing false
complaints are subiect to prosecution and/or administrative

ction.

s

£
sl

dministration and Logistics

a. &1l hotline caze fileg will be kept in acoordance with
the guidance contained in veference (i), and the policies
sztablished in reference (o).

b HO¥s and asgociated papers will be maintained in a
gsecurs environment and made available only to those with an
cificial need to know Relsase of Inspecior Gensral gensyatsd
mataerial to bthose without an official nesd Lo know will be in
accordance with references (p} and (g}, or other applicable
Federal Law The cognizant release authority for CIG generated
material 18 the MOIBAST 014 or the commander of bths installsbtion
that generated the material.
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SHMPLE HOTLINE COMPLETION REDPORT (HCR)

1. Hame of Officisl Conducting Inguiry: XXXXX ¥, XXHEX

2. Grade of Officisl: Militarv/CUivil Service Grads

3. bDuty Posgition and Contact Telephone Nusber cf Official:

% Organization of Cfficial: Assistant Chief of Staff, HEEHXXX
5. Hotline Corntrol Humber: XXAEY

&. Ecope, Findings of Fact, Conclusions, and Recommendabtions:

a8, SBoope:

{1} Indicate the scope, nature, and mannsr of the
Investigation conducted (documents viewed, witnesseg interviewed,
evidence oollscted) .

]

Identify the allegaticn

i

{a) ALLEGATION #1: Thatao....
i) ALLEGATION #2: Thato.. .

{31 Enclosures: Provide a ligt of documents ussad to support
the findipgs of fact (FOF) contained in this investigation/inguiry.
When these enclosures include witness statements/testimonies, 1t
ghould be annotated how fhase gratemsnts/testimonies wers obfained
{i.e., personal Iinterview, phonacon, etc. ). {These

working papers nsed not be phveically forwarded with the report but
should be identified at this point in the repcort.)
(s: E 1 ure (i) o~
{5y Brnclosure [Z) -
. Findings of Fach:
(1Y RLLEBGATION #1  Thart ... (Note: The FOFs that follow
should pertain to this particular allegation)

{a}

Enclogure {1)



SAMPLE HOTLINE COMPLETION REPORT (HCR]

o

{2) ALLBGATION #2 That .. . {Note: The FOFe that follow should
pertain to this particular all ]

fornek

{a)
{b;
o. Conclusions. FBach allegation must have a finding. Accesptable
findings ars Substantiated, Partially Substantiated, Not

Substantiated, or Unfounded.
(1Y ALLEGATION #1: Thar...NOT SUES TIATED,
{aj) That....

{b} That the preponderance of evidence does not support

7. Criminal or Regulatory Violations Substantiated:
ltg of punitive and/or

ds, valus of property recovered, o
lude recurrence.

5. Security Classification of Information: Specily sscurity
clageificarion of information.

10 Location of Field Working Papers and Files Director, XEXXXXXX,
Marine Corps Base, Camp Lejfeune

£, X, HEEEXEX

UJ.8. Marine Corps

2 Enclosure (1
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MCIERSTO 5270.1
9 Aug 10

LATIONS BASTY

Ib FELY PEFER T
5041
CIG

272 May 10

Commanding General, Marine Corps Installationsg East
Ingpector Sensral of the Marine Corps

INSPECTOR CGENERAIL OF THE MARINE CORPS HOTLINE #0000000

{aa} SECMAVINST 5370.5RB
(b} IGMC Agsistance and Invegtigations Manual of

Auvgust 13, 2008
(o} IGMO loy S000 IGA of 15 Dec 02
1) CO, MCB Camleij’s 1ty 1210 BJA of 7 May 10
acocordance with refervences {a) and (), and in responsse Lo
ce {c¢), the enclosure ig the regponse to the sublect

The enclogure was rveviewed for independence and
aness and found sufficient
ess new information is presented, recommend this Hotline
o,
nt of contact iz Mr. John Doe, at {(210) 451-1113, or D8N

, E-HMaill st John dos@uame.omit
SMEDLEY BUTLER
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SAMPLE LEGAL REVIER

UHITED STATES HARINE CORPS
OFFICE OF THE STRFF *LD EOVOCRTE

Aars
Lr

MEMORANDUM OF REVIEW

From: Deputy Staff Judge Advocate, Marine Corps Basge, Camp Lejeune
T Commanding Officer, Marine Corps Basge, Camp Lejeune (CIG]

Sub+: REVIEW OF INSPECTOR GENERAL OF THE MARINE CORPS
HOTLINE #0000000

1. The subiect investigation has been reviewed and is sufficient
in law and fact. This endorsement shall be a parmanent part of
the record and constitutes the Judge Advocate Review.

Z., The point of contact in t%“g matter is %r. Sahn ﬁgaf Daputy
Sraff Judge Advocats, Marine Corps Base, Camp Lede You can
reach me at {910} 451-1113, oy DEN 751-1113, e- ﬂ&ié
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