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MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE CAMP LEJEUNE ORDER 1650.7

From: Commanding General
To: Distribution List

Subj: MARINE/NONCOMMISSIONED OFFICER OF THE QUARTER PROGRAM
Ref: {a) MCIEASTO 1650.8C w/Ch 1-2
CEncl: (1) Sample Chairman’s Recommendation for Marine/NCO of the Quarter
(2) Board Data Sheet
(3) Special Recognition Board Privacy Act Release Statement
(4) Fleet Hometown News Release Form
1, Gituation. This order promulgates policy and procedures for Marine Corps
Installations East-Marine Corps Base Camp Lejeune {(MCIEAST-MCB CAMLEJ)
Marine/Noncommissioned Officer (NCO} of the Quarter Program.
2. Cancellation. BO 1650.8J.
3. Mission. Per reference {a), the Commanding General (CG8) MCIEAST-MCB
CAMLEJ will solicit nowminations from subordinate commands to compete for
Marine/Noncommissioned Officer (NCO) of the Quarter.

4, Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’'s Intent. The programs established by thisg Order
provide recognition to enlisted Marines, private through sergeant, who have
demonstrated exceptional performance of duty. ©Only the highest caliber
Marines shall be screened and recommended for Marine/NCO of the Quarter.
Subordinate commanders shall ensure compliance with reference (a} and the
guidance provided herein.

{a) General Information

1. Lance corporals and below will compete for recognition as
the “Marine of the Quarter.”

2. Sergeants and corporals will compete for recognition as
the "Noncommissioned Officer of the Quarter.”

3. Marine/NCO of the Quarter will be based on Fiscal Year
(FY) (i.e., FY 13 = Oct 12 - Sep 13).

4. The Selection Committee of the Marine/NCO of the Quarter
Board shall consist of the following Sergeants Major:

a., MCIEAST-MCE CAMLEJ - Chairman

DISTRIBUTION STATEMENT A: Approved for public release; distribution is
unlimited.
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Marine Corps Air Station New River

v

Marine Corps Logistics Base Albany

[e!

d. Marine Corps Air Station Cherry Point

Marine Corps Air Facility Quantico

o)

f. Marine Corps Air Station Beaufort

(b) Nominee Prerequisites

1. Sergeant and below;
2. Outstanding performance of military duties;

3. Passed the Physical Fitness Test (PFT) and Combat Fitness
Test (CFT) within the past twelve months. A waiver may be accepted if a
class 9 code has been entered in the Marine Corps Total Force System (MTCFS).

4. oQualified with the Table of Organization weapon within
the past FY. A waiver may be accepted on a case-by-case basis with the
exception of a Marine with an exemption in MCTFS.

5. Exceptional personal appearance and military bearing;

6. Outstanding record of conduct; no prior disciplinary
action or discreditable page 11 entries. Note: During the observed period,
a walver will not be accepted;

7. Duties performed are particularly valuable to the Comwand
and the individual’s performance is exceptional to the degree that clearly
distinguishes the nominee from other Marines;

8. Recommended for reenlistment; and

9. Active in pursuing improvement of military proficiency
other than on-the-job training, e.g., correspondence courses, Marine Corps

Institute courses, college courses, etc.

{2} Concept of Operations

(a) Marine/NCO of the Quarter Nomineeg

1. Nominees’ packages will be forwarded to the Commanding
General (CG) (Attn: G-1/Adjutant office} not later than five days prior to
the board convening date. Boards will typically convene on the last
Wednesday of the guarter, When a convening date falls on a holiday or within
a holiday period, an alternate convening date will be announced.

2. Nominees will be interviewed by the Board via video
teleconference. Questions will come from the following subjects: general
military knowledge, current events, and chain of command.

3. In accordance with reference {(a}, personnel selected as
Marine/NCO of the Quarter will compete for recognition as the Marine and
NCO of the Year. The date and time of the Beoard will be announced via the
Sergeant Major.
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b, Subordinate Element Missions

{1) Sergeant Major, MCIEAST-MCB CAMLEJ shall:

(a)} Serve as Chairman of the Marine/NCO of the Quarter selection
board.

{b) Convene the selection board guarterly in accordance with the
guidelines established herein.

{c) Screen all nomination packageg and accompanying documents for
accuracy and compliance with the basic prerequisites.

{(d) Provide all nomination packages and accompanying documents of
nominees to the members of the selection board.

{e) Prepare enclosure (1) based on the decision by the members of
the sgselection board.

(f) Provide to the CG the board’s recommendations of the
selectees for approval.

{g) Upon approval and signature by the CG, set up a presentation
ceremony for the selectees.

{2) Headquarters and Support Battalion (HQSPTBN) and Weapons Training
Battalion (WTBN) shall:

(2} Forward the following information on each Marine/NCO of the
Quarter recommended by the Commanding Officer to the CG (Attn: G-1/Adjutant
office) to arrive five days prior to the convening date of the Board:

1. A recommended letter of recognition, presenting an
objective summary of specific examples of performance and achievements to
include technical details, if applicable. This letter shall be prepared in a
manner that allows verbatim transcription thereof in preparing a letter of
recognition for the CG’'s signature.

2., Board Data Sheet (Enclosure (2)};

3. Special Recognition Board Privacy Act Release Statement
(Enclosure (3});

4. Fleet Hometown News Release Form (Enclosure (4))}; and

5. Current copy of the below Marine Corps Total Force System
{MCTFS) remarks screens:

a. Bagic Individual Record {BIR)/MCTFS Screen-TBIR;

b. Basic Training Record (BTR)/MCTFS Screen-TBTR;

Record of Service {ROS)}/MCTFS Screen-TROS; and

|Q

d. Education Record/MCTFS Screen-TEDU,

| oy

Two photographs for Marine/NCO of the Quarter.
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A Official Promotion Photograh

[

Current Photo (Head and sShoulder) in the Service “A”

v

uniform.

(b} Boards will typically convene on the third Wednesday of the
guarter. When a convening date falls on a holiday or within a holiday
period, an alternate convening date will be announced.

(c) Nominees will be interviewed by senior members of HQSPTBN,
WTBN, and MCIEAST-MCB CAMLEJ. Questions will come from the following
subjects: general military knowledge, current eventsg, and chain of command.

{d) Personnel selected as Marine/NCO of the Quarter will compete
against the other Tenant Commands for recognition as the Marine and NCO of
the Quarter for MCIEAST-MCB CAMLEJ., The date and time of the Board will be
announced via the Sergeant Major.

(3) MCIEAST-MCB CAMLEJ Subordinate Commanderg shall: Forward the
following information on each Marine/NCO of the Quarter recommended by the
Commanding Officer of the subordinate command to the CG (Attn: G-1/Adjutant
office) to arrive five working days prior to the convening date of the Board:

(a} A recommended letter of recoanition, presenting an objective
summary of specific examples of performance and achievements, to include
technical details, if applicable. This letter shall be prepared in a manner
that allows verbatim transcription thereof in preparing a letter of
recognition for the CG's zignature.

(b} Board Data Sheet (Enclosure (2));

{(c) Special Recognition Board Privacy Act Release Statement
{Enclosure (3}};

{d) Fleet Hometown News Release Form {Enclosure (4)); and
{e} Current copy of the below MCTFS remarks screens;
1. Basic Individual Record (BIR)/MCTFS Screen-TBIR;
2. Basic Training Record (BTR}/MCTFS Screen-TBTR;
3. Record of Service (ROS)/MCTFS Screen-TROS; and
4, Education Record/MCTFS Screen-TEDU.
{£) Official promotion photographs for Marine/NCO of the Quarter.

{4) Adjutant Chief shall:

{a) Screen all nomination packages and accompanying documents for
accuracy and compliance with the basic criteria.

{b} Provide all nomination packages and accompanying documents of
nominees to the Chairman of the Selection Board.

{c) Based on the information provided by the Chairman of the
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Selection Board, and upon approval by the CG, forward the appropriate
information to the Adjutant for preparation of the CG’'s Certificates of
Commendation for the servicemembers selected.

(5} Adjutant shall: Prepare the (CG'g Certificateg of Commendation
upon the CG’'s approval of the nomineesg.

(6} Assistant Chief of sStaff (AC/S) G-6 shall: Provide support for
the Videco Teleconference system. The equipment shall be set up, tested, and
coordinated with the G/S-68 from all subordinate commands on the day prior to
the board to eliminate technical difficulties during the board.

5. Administration and Logistics. Marines selected as the Marine/NCO of the
Quarter will receive a Certificate of Commendation for selection as the
Marine/NCO of the Quarter.

6. Command and Signal

a. Command. This Order is applicable to Marine Corps Installations
East-Marine Corps Base Camp Lejeune and its subordinate commands.

b. Signal. This Order is effective the date signed.

D. L. THACKER, JR.
Deputy Commandex

DISTRIBUTION: A/B/C
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SAMPLE CHAIRMAN'S RECOMMENDATION FOR MARINE/NCO OF THE QUARTER

LETTERHEAD

1650
S5GTMAJ

Marine/Noncommissioned Officer of the Quarter Boards

Commanding General, Marine Corps Installations East-Marine Corps Base,

MARINE/NONCOMMISSIONED OFFICER (NCO) OF THE QUARTER SELECTIONS FOR THE
QUARTER FISCAL YEAR (FY) 20

The NCO/Marine of the Quarter Board convened at 0900 on 29 September 2012
to recommend Marines for NCO/Marine of the Quarter for the fourth quarter of

consisted of:

3.

MCTIEAST-MCB CAMLEJ

MCAS NR
MCLB ALBGA
MCAS CHERPT
MCAF QUANT
MCAS BFT

SgtMaj
SgtMaj
SgtMaj
SgtMaj
SgtMaij
SgtMaj

(Chairman)

The board terminated at 1100 on 29 September 2012. The Board

The following Marines competed on the Marine/NCO of the Quarter Board:

NCO of the Quarter:

Rank
Cpl
Cpl

Marine of the Quarter:

Rank
LCpl

Name

J. M. Brown

D. Gonzalez

Name

E. A. Olsen

Unit
HOSPTEN
WEBN

Unit
HQSPTBN

The Marines below were found to be the wost gqualified and have been
selected as Marine/NCO for the Quarter for the fourth quarter FY-12:

Rank
Cpl
LCpl

Name
J. M. Brown
E. A. Olsgen

E. K. HOOPII

Unit
HQSPTBN
HOSPTBN

Enclosgsure (1)
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BOARD DATA SHEET

PRIVACY ACT STATEMENT

Infarmation contained on this form is maintained under the Systems of Records Notice M01070-6 Marine Corps Official Military Personnel Files (March
17,2008, 73 FR 14234). AUTHORITY: 10 U.S.C. 5041, Headquarters, Marine Corps; 42 U.S.C. 10606 as implemented by DoD Instruction 1030.1,
Victim and Witness Assistance Procedures; and E.O. 9397 (SSN). PRINCIPLE: Active duty and Corps Inactive Ready Reserve (IRR) members who
are enlisted, appointed, or commissioned status; members of the U.S. Marine Corps whao were enlisted, appointed, or commissioned status and were
separated by discharge, death, or other termination of military status. PURPOSE: To assist officials and employees of the U.S. Marine Carps in the
management, supervision, and administration of Marine Corps personnel (officer and enlisted), and the operations of related personnel affairs and
functions. ROUTINE USE: To officials and employees of the American Red Cross and Navy Relief Society in the performance of their duties. Access
will be limited to those portions of the member's record required to effectively assist the member. In addition to those disclosures generally permitted
under 5 U.S.C. 552a(b) of the Privacy Act of 1974, these records contained therein may specifically be disclosed outside the DoD as a routine use
pursuant to 5 U.S.C. 552a(b)(3). DISCLOSURE: MANDATORY

LAST NAME: FIRST NAME: MIDDLE INITIAL:

SECTION 1: PERSONAL
ELECTRONIC DATA INTERCHANGE PERSONAL IDENTIFIER (EDIPI):

PRESENT PAY GRADE: DOR (YYYY/MM/DD):
TIS: TIG:

YEARS/MONTHS AFADBD YEARS/MONTHS DOR
MCC / UNIT:

DCTB/DJPU (YYYY /MM / DD):
PRIMARY MOS / NEC:

SECONDARY ADDITIONAL:

BILLET: BILLET MOS:

SPECIAL RECOGNITION BOARD PRIVACY ACT RELEASE STATEMENT SIGNED: YES [:l NO |:|

SECTION 2: RECORD OF SERVICE
AVERAGE MARKS IN GRADE: AVERAGE MARKS IN SERVICE:

SECTION 3: TRAINING
RIFLE SCORE / DATE (YYYY/MM):

PISTOL SCORE / DATE (YYYY/MM):
MCMAP CERTIFICATION LEVEL:

CFT SCORE: CLASS: CFT DATE:
PFT SCORE: CLASS: PFT DATE:
WATER SURVIVAL CODE: DESCRIPTION: DATE:

SECTION 4: AWARDS
PERSONAL AWARDS (NMCAM, NMCCM, CERTCOM, LOA):

SECTION 5: EDUCATION If yes complete page 2 of this form.
OFF DUTY EDUCATION YES [] NO []
PME / CORRESPONDENCE CRS COMPLETED  YES [ | NO []
PROFESSIONAL READING YES [] NO []
SECTION 6: DEROGATORY INFORMATION If yes complete page 2 of this form.
ADVERSE PAGE 11 [CJyes []No DATE:
NJP [Jyes []No DATE:
COURTS MARTIAL [(Jyes [JnO DATE:
MCIEAST- MCB CAMLEJ/HQ/1400.2/5 (4/13) PREVIOUS EDITIONS ARE OBSOLETE ADOBE 9.0

Enclosure (2)
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SPECIAL RECOGNITION BOARD PRIVACY ACT RELEASE STATEMENT

PRIVACY ACT STATEMENT
Information contained on this form is maintained under the Systems of Records Notice NM05211-1 (Privacy Act Request/Amendment Files and
Tracking System (April 2, 2008, 73 FR 17959), and for official use only. AUTHORITY: under 5 U.S.C. 552a, The Privacy Act of 1974, as amended; 10
U.S.C. 5013, Secretary of the Navy; 10 U.S.C., Headquarters, Marine Corps; E. O. 9397 (SSN). PRINCIPLE: Personal information gathered from the
individual for the use of the Special Recognition Board. PURPOSE: This form is to provide personal information in association with the Special
Recognition Board. ROUTINE USE: under U.S.C. 552 a (b) of the Privacy Act, and may be disclosed as routine use pursuant to 5 U.S.C. a (b).
DISCLOSURE is VOLUNTARY, although awards may not be processed without this information.

Primary use of this information is for award purposes and will be destroyed when no longer needed. Some
examples may include savings bonds, gift certificates, subscriptions, memberships.

1. Identifying information on Service Member:

a. Name of individual on whom disclosure will be made:

b. Grade:

c. Address :

d. Work Address :

e. Electronic Data Interchange Personal |dentifier (EDIPI):

f. Date of Disclosure (DD MMM YYYY):

2. Identifying information of office making disclosure.

Office from which disclosure will be made:

3. STATEMENT (to be completed by Service Member):

| have been counseled concerning the provisions of the Privacy Act of 1974, and:

(O) 1 do authorize release of this information. Initial

(O) I do not authorize release of this information. Initial

Release Information to :

Service Member's Signature: Date (DD MMM YYYY):

NOTE:
Service Member should be apprised of the specific personal information which may be released prior to signing the Privacy Act Statement.

MCIEAST-MCB CAMLEJ/G-1/HQ/1400.2/1 (4/13) PREVIOUS EDITIONS ARE OBSOLETE ADOBE 9.0

Enclosure (3)
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FLEET HOMETOWN NEWS RELEASE 2. ot sOatna! Hmsiks use Bock 21,

PRVACT ACT STAYEMENT — Ammmw EUSC 01, ond 14USC ¥ sid 10U.5.C 8012 and 8034, snd EQ 9N F. PANCIPAL PURPUSE: Yo prepace niws shordss and ness
reélos sk for datnbution and publication by civiZsn news modia to recogniie e schicvements of st s6vice meador s, 554 3 usmd for asusty idestdcation a1d wil rotbe
refssad ROUTINE USES: [forenation may e disdosad to chviian neas madla reprassnisthe s Once pobishad, iformation & congdered Publc Domaln® DISCHISUAE IS
VOLUNTARY: Fltore ta provide the information may mew 1t8a 6r no public naws refe st mates il aan be produced, thus denying tha indrelduat pyblic cemgnion for parsanal

s evement.

1. 1 ecertify this Information is correct. [ hava no objection Lo ds publication. Forme not signed wilt not be processed. Print
your First Narme, MI, Last Namme, shd SSH, You must sign and dale your form,
e LTHTHTTT]

FESE NBINEY v s s MU, tASt Hamnes s
b {(ﬁ%l Wl\‘v | 2. flank/Rate ?m(;ate Eieevv)
BIGUANNES et s e wor e et DS SRR [ | | ] I
4. Command Malting Address: 5. Command Releasing Authority {Coinmand PAO)
Print Mame:
Signatwre:
Phone: ( )
E-Hall:
TYPE YOUR COMMAND'S MAILING ADDRESS OR PLACE
COMMAND’S MAILING LABEL IN THEBLOCK ABOVE Homeport/Command Location:
6. Urat Coda 7. &ranch of Sesvice {check one} 8. Duty Stetus {check one)
UsH - UG USMC - RUC -MCC CG - OPFAC
I ] | I I I I | l l ! | I l ! I I | __[ I [ | l I UsN o ousMe | uscG Active .
USA . USAF Lo L Reserve |

9. Date Entered Seivice 10. Gender (check anz) 11, Are you cumently Marted? {check one} |12, Spousa’s First Name (If Married)

D) (MM} YYYY
f | “ I | Male . . Female Yes ... . Mo

YOUR LEVIKG PARENTS OR GUARDIANS, OR OTHER RELATIVES! SHOWRELATIONSHIP. IF MILITARY IHCLUDE RARK/SERVICE,

13. Your Father's Full Name Addrass (Rumber and Siraet) ZIP Code
Lity Fta{a
14. Yowr Mothers Foll Name Address {Humber and Strest} ZIP Code
City |s:ate
L5, Your Father-in-faw, or Other Ralative Full Name Address {Mumber and Street) ZIP Cade
(Wnte Refationship)
City |5tate
16, Your Mothes-tn-law, or (Rher Relativa Fult Name Address (Number and Strest) ZIF Code
(Wit fRelstionship)
City |5tate
17. High Schoot -- complate name Year Graduated City State ZIF Code
18. CollzgafUniversty - complete nama City Statae Typa of Degree Year Geaduated
19. CollegefuUniversty -+ completa nama City Stata Typa of Degree Year Graduated

20. Duty to Whnith Assigned/iob Tdla -. If Daskynated a PMane Captain, etc.. — LUt Alicraft Type

21. Event: Chedk tha Appropriate Bax or List Compizte Detalls. i you Recetved a Medal or Award, Attach Copy of Citation.

(3]3) MH YYYY
Date of Evart: I | ” [ “ I ] [ [repsted for bty ] | [fromoted to the Above Rank] | [Maritorieusy Promotad]
[ TiedaVAward {Aitach Copy)] | Retked: @ of years] | Raenisted: . # of years] [ Joood Condeda Medat]

[ Prmtary Schost raduation {Ust Schaot and Cowrsa Nama)| [ [oepliyment - axplaln bataw | [ [@ehar - Explain Balow]

Explanation: {Attach Extra Page 1 Nacassary)

NAVSO 5724 /1 {Rev. APR 2004) IS Pavn Supecsedes AN Heelus Bamons $vhikch May Mol Be Laod

[ RESET FORM

Enclosure {(4)





