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MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE CAMP LEJEUNE ORDER
1650.2A Ch 1 ‘

From: Commander
To: Distribution List

Subj: SERVICE MEMBER OF THE MONTH AND SERVICE MEMBER OF THE YEAR
RECOGNITION PROGRAM

Encl: (1) Service Member of the Month Fact Sheet
(2) Fleet Hometown News Release Form
(3) Special Recognition Board Privacy Act Release Statement

1. Situation

a. The Greater Jacksonville Chamber of Commerce, Military Affairs
Committee (MAC) sponsors a monthly Service Member of the Month (SMOM)
and an annual Service Member of the Year (SMOY) recognition award for
the Camp Lejeune/Marine Corps Alr Station New River (MCAS NR) area.
This recognition is based on the attributes of exceptional
professional performance, particularly valuable or unique service,
and/or participation in community projects, services and/or affairs.
The recipients are selected from organizational and tenant commands
located in Onslow County on a rotational basis.

b. Sponsor. The Greater Jacksonville Chamber of Commerce is the
sponsor of the SMOM and SMOY recognition programs. The MAC of the
Chamber of Commerce is the medium through which the presentations are
administrated.

2. Cancellation. MCIEAST-MCB CAMLEJO 1650.2.

3. Mission. This Order promulgates information, instructions, and
procedures pertaining to the SMOM and SMOY recognition program.
Tenant commands and organizations shall internally administer the
actions required in enclosures (1) through (3), as appropriate.

4. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. The Sergeant Major (SgtMaj), Marine
Corps Installations East-Marine Corps Base, Camp Lejeune (MCIEAST-MCB
CAMLEJ) is assigned staff cognizance of this program and shall
maintain this Order and liaison with the MAC.

DISTRIBUTION STATEMENT A: Approved for public release; distribution
is unlimited.



MCIEAST-MCB CAMLEJO 1650.2A W/ Chh |
10 FEB 2014

(2) Concept of Operations. This Order shall be used for all
nominations for SMOM and SMOY. The following guidelines shall be used
in determining/preparing nominations in the execution of the monthly
and yearly allocations and selections.

(a) Award Prereguisites., Nominees must meet the following
prerequisites to be considered for this award:

1. Grade of sergeant/petty officer second class (E-5)

or below;

2. Outstanding performance of military duties;

3. Duties performed are of a nature to be
particularly valuable to the command and/or that the individual’s
performance is exceptional to the degree that it clearly distinguishes

them from their peers;

4. Outstanding record of conduct with no
discreditable service book entries in the past year;

5. Recommended for reenlistment;
6. Passed service essential subjects;

Qualified with table of organization weapon;

|3

8. Passed branch of service Physical Fitness Test and
Combat Fitness Test, if applicable; and

9. Exceptional personal appearance and military
bearing.

(b) Program Rotation. The responsibility for nomination
of the SMOM will rotate among local commands during the months
indicated below:

January Base/Commands: (Weapons Training Battalion (WTBN) and
Headquarters and Support Battalion (H&S BN).

February 2d Marine Division (2d MarDiv)
March 2d Marine Logistics Group (2d MLG)
April Training and Education Command (TECOM) Schools

{School of Infantry-East (SOI-E); Marine Corps Combat
Service Support Schools (MCCSSS); Marine Corps
Engineer School (MCES); and Staff Noncommissioned
Officer Academy {SNCOA))
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May II Marine Expeditionary Force (II MEF) Headquarters
Group

June 2d MarDiv

July MCAS NR

August U.S. Coast Guard (USCG) Special Missions Training
Group (SMTG)

Septewber U.8. Marine Corps Forces, Special Operations Command
{MARSOC)

October Naval Health Clinic (NHCL} Camp Lejeune and Field

Medical Training Battalion (FMTBN)

November 2d MLG
December U.S. Army National Guard (ARNG), 20th Combined Arms
Brigade

{c) Conduct of the SMOM and SMOY Recognition Board and
Selection Committee (s8)

1. The SMOM Selection Committee for MCB CAMLEJ. The
selection committee will gelect their nominee at the meritorious
sergeant and first quarter Marine and Noncommissioned Officer of the
Quarter Boards.

SgtMaj, MCIEAST-MCB CAMLEJ - Chairman
SgtMaj, H&S BN
SgtMaj, WTBN

2. The SMOM Selection Committees for Tenant Commands

a. Selection committees within II MEF, 2d MarDiv,
2d MLG, MCAS NR, and MARSOC shall be established at the direction of
those commands’ Senior Enlisted Advisors (SEA).

b. Selection committees within TECOM schools
shall select their recipient from SOI-E, MCCSSS, MCES, and SNCOA. The
commit.tee shall be established and directed by the SOI-E SgtMaj.

¢. 8Selection committees from the Naval command
tenants will select their recipient from those commands, to include
FMTBN. The committee shall be established and directed by the NHCL
Command Master Chief (CMC).
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d. Selection committees within the USCG SMTG
tenants shall select their recipient from those commands. The
committee shall be established and directed by the USCG SMTG SEA,.

3. The SMOM Selection Committee for the U.S., ARNG.
The selection committee shall select its recipient from their command.
The committee shall be established and directed by the command’s SEA.

4. The SMOY Selection Committee

a. The selection process shall convene with the
SgtMaj MCIEAST-MCB CAMLEJ as the Chair and the SEAs listed below, via
a book board, no later than the second Monday of January. This will
provide the Greater Jacksonville/Onslow County Chamber of Commerce
time to plan and coordinate the monthly recognition social event.

SgtMaj, MCIEAST-MCB CAMLEJ - Chairman
SgtMaj, II MEF
SgtMaj, MARSOC
SgtMaj, 2d MarDiv
SgtMaj, 2d MLG
SgtMaj, H&S BN
SgtMaj, MCAS NR
SgtMaij, SOI-E
CMC, NHCL

SEA, USCG SMTG
SEA, ARNG

b. The nominee will be selected from the previous
year’s SMOM recipients. This selection process shall take place in
January of the new year and will be chaired by the MCIEAST-MCB CAMLEJ
SgtMai. Selection will be based on nominating command endorsements.

b. Subordinate Element Missions

(1) SgtMaj, MCIEAST-MCB CAMLEJ shall:

{a) Establish liaison with the nominating command of the
SMOM and ensure their recipient’s package is received and forwarded to
the Chamber of Commerce.

(b} Ensure the recipient’s leadership is invited and
attends the monthly MAC social in recognition of their recipient.

(¢} Maintain liaison with the MAC of the Onslow County
Chamber of Commerce to ensure timely and accurate information is
provided.
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(2) Organizational Commanders shall:

(a) Review the procedures outlined in this Order and
maintain strict compliance.

(b) Porm a selection committee to select a SMOM. One
individual shall be nominated per organization for recognition.

{c}) Forward the following service member information to
the SgtMaj, MCIEAST~MCB CAMLEJ:

1. Fact Sheet, enclosure (l);

2. Fleet Home Town News Release, enclosure (2), minus
Social Security Number;

3. Commanding Officer’s (CO’s) recommendation shall
include name, grade, unit, and a complete description of the basis for
selection. Nominations should be endorsed by the CO and/or Commanding
General (CG).

4. One page biography, consisting of place of birth,
home town, high school, sports, hobbies, college if applicable, duty
assignments, and billets held. Additionally, provide any personal
awards and information pertaining to short, mid and long-term goals to
complete the nomination package.

(3) Public Affairs Office shall:

{a) Provide news and photographic coverage of award
presentation for the Base newspaper.

(b} Ensure that publicity is distributed to interested
news media.

¢. Coordinating Instructions

(1) The award presentation is conducted at the monthly MAC
social, which is normally held on the second or third Monday of each
month, unless a significant event or holiday takes place. This event
will also include a dinner.

(2) Nomination packages are due to the CG, MCIEAST-MCB CAMLEJ
(Attn: SgtMaj) on a date designated and coordinated by the SgtMaj,
MCIEAST-MCB CAMLEJ and the SEA of the nominating command.

(3) The nominating command shall notify the award recipient
and the recipient’s immediate CO and Staff Noncommissioned Officer in
Charge (SNCOIC) of the time, date, and location of the monthly
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recognition social. If the SMOM is married, the spouse should be
encouraged to attend.

(4) MAC socials will be held at Camp Lejeune’s Paradise Point
Officer’s Club, with the exception of July and September, in which
these two socials will be held at the MCAS NR Officer’s Club.

(5) The uniform for the social event is Service “A” for
Marines, or service equivalent uniform for other branches of service.

{6) During the social, the vice Chairman, MAC shall introduce
the SMOM or SMOY’s immediate superior and/or SNCOIC, and will provide
the opening remarks.

(7) The Vice Chairman will then introduce the SMOM or SMOY to
provide an acceptance speech. An awards presentation will immediately
commence, and upon completion, will conclude the presentation and
social.

5. Adnministration and Logistics. The SMOM and SMOY Awards Program
shall fall under the staff cognizance of the SgtMaj, MCIEAST-MCB
CAMLEJ.

6. Command and Signal

a. Command. This Ordexr is applicable to, and has been
coordinated and concurred with by the CGs, II MEF, MARSOC, 2d MarDiv,
and 2d MLG, and the COs of MCAS NR, TECOM school commands, NHCIL, USCG,
SMTC, and U.S. ARNG Jacksonville.

b. Signal. This Order is effective on the date signed.

L

w. ARK, JR.

DISTRIBUTION: A/B/C
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MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE CAMP LEJEUNE ORDER
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From: Commander
To: Distribution List

Subj: SERVICE MEMBER OF THE MONTH AND SERVICE MEMBER OF THE YEAR
RECOGNITION PROGRAM

Encl: (1) New page inserts to MCIEAST-MCB CAMLEJO 1650.2A
1. Situation. To transmit new page inserts to the basic order.

2. Execution. Remove the letterhead page and replace with the
corresponding page in the enclosure, and add enclosure (3).

3. Summary of Change. Added enclosure (3) and updated the letterhead
page to reflect three enclosures in paragraph 3. '

4. Filing Instructions. File this change transmittal immediately
behind the signature page of the basic order.

DISTRIBUTION: A/B/C

DISTRIBUTION STATEMENT A: Approved for public release; distribution
is unlimited.
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SERVICE MEMBER OF THE MONTH FACT SHEET

PRIVACY ACT STATEMENT
Informatlon contained on this form Is maintained under the Systems of Records Notice NM01650-1 Department of the Navy (DON) Military Awards
System) May 5, 2010, 756 FR 24667. AUTHORITY: 10 U.S.C. 5013, Sacretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Comps; Secretary of
the Navy Instruclion 1650.1H, Navy and Marine Corps Awards Manual; and E.O, 9397 (SSN), as amended. PRINCIPLE: All reclplents of Navy and
Marine Corps personal awards, to include the U.S. Coast Guard, Navy, and Marine Carps military personnel who receive personat awards from other U,
S. Aimed Forces; and approved unit awards from 1941 to present. PURPOSE: To maintaln records of military personal awards and unit awards and to
aleclronically process award recommendalions, ROUTINE USE: in addition to those disclosures generally permiited under 5 U.S,C. 552a(b) of the
Privacy Act, these records or Information contalned thereln may specificafly be disclosed outside the DoD as routine use pursuant to 5 U.8.C, 552a(b)
(3). DISCLOSURE: MANDATORY for computer matching

Partf:

Full Name Date of Birth (DD MMM YY):
Unit (to Include Company, Battalion and Division)

Work Mailing Address: Work Phene:
Home Address: Home Phane:
Rank (E-5 and below): Position

Home of Record (include City and Stale):
Education (City of H.S. and date graduated and any secondary education):

Mother's Name and homelown

Falher's Name and hometown

Spouse's Name (if applicable)

Child(ren) Nama(s) (if applicable)
Brief description of past and present duty statlons and accomplishments in chronelogical order:

Brief description of ambilions and future plans:

Part lI:
FULL NAMES AND RANKS OF PERSONS TO ACCOMPANY SERVICE MEMBER OF THE MONTH

OFFICER:
SENIOR ENLISTED:

SPOUSE (IF APPLICABLE):
Please Note: The Officer and the Senlor Enlisted guest will be given the opportunity to say a few words on behalf of the honored SMOM,
Part lIf:

PLEASE SIGN RELEASE STATEMENT:

1, hereby grant permission to have the above Information and my photo released o the Military Affalrs Commiltee Manager of the Jacksonville-Onlsow
Chamber of Commercs and to the local newspapers, as appropriate.

SMOM's Signalure Date (DD MMM YY):

pPartiV:
{TO BE COMPLETED BY THE NOMINATOR)

In four sentences or less slale the reason as to why this service member was nominated as the SMOM.

Name, Rank and Unit of Nominator Date (DD MMM YY):

once this application has been recelved, the Military Affalrs Committes (MAC) Manager of the Jacksonville-Onslow Chamber of Commerce will be
contacting the nominator to set up an interview with the SMOM, SNCOIC, and OIC.

MCIEAST-MCB CAMLEJ/G-1/AD1650.2/7 (2/14) PREVIOUS EDITIONS ARE OBSOLETE ADOBE 9.0

Enclosure (1)
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Fleet Hometown News Release Form

FLEET HOMETOWN NEWS RELEAGE 2. or addtinsl ks use Bock 21,

ngfﬂﬂé%&gﬁzﬂg MI‘QIQRIW{I’YRJ@.C- mx,mdfﬂu‘s.c, 9!1} :\:gg‘&s.n thl‘xjani 034, wmd 20 wvésmnwﬁtbwmsg« Jo p&vm ne‘n: :gﬂﬁ‘md nEAs
e U & h¥esion A pwk c60gite 1 bchiewsmanily of £08 h&n“an‘b«& 5 uind lt G dentestion aad wil n

:e’ams. ROUTINE USES; mmm mrfbadkrzuod to thdan n&‘amﬁu PRI AR AANE B mfn puh¥ahad, Ifomtisy mu&?‘%%u%m' mscms'&g?s
&m#g:‘ Fallard 10 pronid the Wlormatied miy riedn BTG ¢ ) pullie ndas ce'edse el G b prodhiced, Ut danyloy the lndvidusl pub¥e re&ention for poseas

1. I cent®y this Informalion & correct. [ have no objeclion ta lis publkation. Forms not sianed will not be processed, Prnt
your First Name, M1, Last Name, and SSN, You must sign and dola your form,

First Hara: _ Ml , Last Name: ,ssN-I I I I_I ! IHI l | HI
l_(_g]ﬁ ﬁ&]ﬂ._-)_} YYYY 2. Rank/Rate S.MM%MQ l(lsewo;_d

Signature: o, Date Skyned: L I l ”

4. Command Malkng Address! 5, Command Releasng Authorky (Command PAQ)
piint Name:
Slgnatorer
Phone: ( )
E-Mallz

TYPEYOUR COMMAND'S MAILING ADDRESS OR PLACE
COMMAND'S MAILING LABEL IN THE BLOCK ABOVE Homepart/Co d Location:
&, Unk Cod2 7. 8Branch of Senvics (cheek one) 8. Duty Status (chxck ona)
UsSN - m€ USMC - RUC -MCC USEG - QPFAC
I I l ]l l II I |_l I l l B l Il l! s usNC ... USCG . Active ...
USA . USAF . Clv ___ Resetva

9. Date Entered Serviea |10, Gander (check om) T, Are you cunéntly Marded? (check ong) |12, Spousas FIrst Nama (If Married)

DD (MM) YYYY
t[j[]:“ ’ _] Mate . Femsle _ Yo o N

YOUR L1IVING PARENTS OR GUARDYANS, OR OTHER RELATIVES: SHOW RELATIONSHIP. YFMILITARY INCLUDE RANK/SERVICE,

13, Your Father's Full Name Address {Number and Strest) 21p Coda
City is&a!e |
147 Your Mothers Pall Nema Address (Hunwer and Street) ZIP Code !
!
Chy Ttale
15. Your Faiher-in-law, a7 Other Relithva Fubl Nama Address (Number and Street) 1% Coda
(Wiite Relationship) :
Ciy A—F(ale i
16, Your Mothar-ln-law, or Other Relative FuX Name Address (Number and Streat) ) ZIP Coda
(W/iita Relationship) .
City ISlatu E
17, High School - compkte name ear Gradusted City State 21p €ode
1 l
16, Collaga/University -« complete nama Elty Stata Typ2 of Dagrea Year Graduated !
] | !
19, CollagajUnivearsity — complete nama Clty State Typs of Degres Year Gradusted !
] |

20. Dty to V/hich Assignadflob Tale -- If Designated @ Hane Capraln, ete,, — LSt Altcaft Type

21, Eventt Ched tha Appropriata Box or List Complzte Details, M you Received a Medal or Award, Attach Copy of Citation,
bb) (M yYyy

Date of Event: Dj _] [[Trepoited for Buty] | Trrometed to the Abova Rank] [ [Merltorioysly promoted]
[HedaVAward (Attach Topy)] [ Fetvedi ¥ of years) | [Reenisted: ___. ¢ of v&313] [ [Good Candunt Medal]
| H&tary Schoal Graduation (st Sdhioel and Course Nanw)] [ [Deployment -~ axplaln balow | [ [ther -~ Expiain Belowr]
Explanationt {Altach Extm paga |f Nacgssary)

i

NAVSO 8724/1 (Rev. APR 2004) YHs Foem Supersedes AR Frevkixk Edidons SWhih Moy Hot Be Used

Enclosure (2)
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SPECIAL RECOGNITION BOARD PRIVACY ACT RELEASE STATEMENT

PRIVACY ACT STATEMENT
Information contained on this form is maintained under the Systems of Records Notice NM05211-1 (Privacy Act Request/Amendment Files and
Tracking System (April 2, 2008, 73 FR 17959), and for official use only. AUTHORITY: under 5 U.S.C. 552a, The Privacy Act of 1974, as amended; 10
U.S8.C. 5013, Secretary of the Navy; 10 U.S.C., Headquarters, Marine Corps; E. O. 9397 (SSN). PRINCIPLE: Personal information gathered from the
individual for the use of the Special Recognition Board. PURPOSE: This form is to provide personal information in association with the Special
Recognition Board. ROUTINE USE: under U.S.C. 552 a (b) of the Privacy Act, and may be disclosed as routine use pursuant to 5 U.S.C. a (b).
DISCLOSURE is VOLUNTARY, although awards may not be processed without this information.

Primary use of this information is for award purposes and will be destroyéd when no longer needed. Some
examples may include savings bonds, gift certificates, subscriptions, memberships.

1. Identifying information on Service Member:

a. Name of individual on whom disclosure will be made:

b. Grade:

¢. Address :

d. Work Address :

e. Electronic Data Interchange Personal Identifier (EDIPI):

f. Date of Disclosure (DD MMM YYYY):

2. ldentifying information of office making disclosure.

Office from which disclosure will be made:

3. STATEMENT (to be completed by Service Member):

| have been counseled concerning the provisions of the Privacy Act of 1974, and:

O | do authorize release of this information. Initial

O | do not authorize release of this information. Initial

Release Information to :

Service Member's Signature: Date (DD MMM YYYY):

NOTE:
Service Member should be apprised of the specific personal information which may be released prior to signing the Privacy Act Statement.

MCIEAST-MCB CAMLEJ/G-1/HQ/1650.2/1 (Rev. 7/14) PREVIOUS EDITIONS ARE OBSOLETE ADOBE 9.0

Enclosure (3)



